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PREFACE

The Civil Service system was established to inglueemaintenance of a merit personnel system taitecr
employ, promote and retain qualified persons foplegment with the City of Pittsburgh. Since the sae

of the General Civil Service Act in 1907, it hasebethe responsibility of the Civil Service Commissio
prescribe, amend, implement, administer and enftiveghilosophy of merit employment as mandated by
the Civil Service Statutes.

Many changes have occurred since 1907 in the drpalic employment including the passage of thalCi
Rights Acts of 1964, as amended, and the Pennsg@\Rublic Employee Relations Act of 1970. The Civi
Service Commission, with approval of the Mayor eguired by statute, has adopted revised rules which
preserve the principles of the merit system whieg responsive to the principles of equal oppatyun
employment and sound labor-management relations.

The Civil Service Statutes, as amended, and thea@WRules of the Civil Service Commission contdiire
this publication provide the basis for the effitciand effective operation of the City's Civil Semisystem.

NOTE: The Statutes and Rules contained in this lebake subject to future revision.

(Revised: June 1994)
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GENERAL CIVIL SERVICE ACT

1907, May 23, P.L., 206 as amended
Section 1 (23431.)

On and after the first day of July, one thousame miundred and seven, appointments to, and
promotions in, the civil service of the cities dfetsecond class shall be made only according to
qualifications and fitness, to be ascertained bgnerations, which, so far as practicable, shall be
competitive, as hereinafter provided. On and after said date, no person shall be appointed,
transferred, reinstated, or promoted, as an offiderk, employee, or laborer, in the civil servigeder
the government of any city of the second classarig manner or by any means other than those
prescribed in the act: Provided, however, Thatragnihose persons possessing equal qualifications
and eligible for appointment to any office, prefaze in appointment shall be given to honorably
discharged soldiers and sailors who served in timey/or Navy of the United States during the War of
the Rebellion, or to honorably discharged soldisadprs, and marines, who served in the armeck$forc
of the United States or its Allies during its wagaast the Imperial German Government: Provided
further, however, That if the preference herebyied for be for any reason invalid, all the other
provisions of this act shall remain in force wiikel effect as if said preference had not been oosda
therein, it being the intention of the Legislatm@ to make the other provisions of the act depende
upon the validity of said preference.

The term "civil service" of a city shall includd affices, positions, and employments, in which
the officers or employees are paid by the cityduveer, either directly or through some official or
agent, and all offices, positions, and employmeimsyr under institutions, departments, boards, or
Commissions, wherein the city, through any offi@aboard or commission, has the exclusive right to
select the officials and employees.

Section 2 (23432.)

There shall be a Civil Service Commission in eathaf the second class, consisting of three
commissioners to be appointed by the mayor. Tigops appointed commissioners shall be men in
full sympathy with the purposes of this act. Narmthan two of the said commissioners at any one
time shall be adherents of the same political pafitye commissioners in each city shall be appdinte
as follows: On the first day of July, one thousairee hundred and seven, the mayor of each city of
the second class shall appoint three commissiotesgrve until the expiration of his term of offic
and until their successors are appointed and dgahliThe mayor shall appoint one of the
commissioners president of the Commission. Whenawgivacancy shall exist in the office of
president of the Commission, the mayor shall hheeight to appoint any member of the Commission
the president thereof, and the person so appostitaidiserve as president until the expiration ef hi
term. At the expiration of the terms of said cossioners the mayor of each city of the second class
shall, after his induction into office, appoint camssioners to serve for the full term of the offafe
said mayor, and thereafter each mayor on his imalycshall appoint three commissioners, under this
act, to serve as Civil Service commissioners ferfthl term of his office as mayor. The mayor may,
at any time, remove a commissioner, for good caubih shall be stated in writing and made part of
the records of the Commission, and fill such vagaoc any other vacancy which may occur in said
Commission, by appointment of a successor, to derve remainder of the unexpired term. No
commissioner shall hold any other office underuimged States, the Commonwealth of Pennsylvania,
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or any city or countyhereof; nor shall any commissioner serve on amyigad committee, or take any
active part in the management of any political caigp. The salaries of the commissioners shall be
fixed by the city councils; and the president e tommissioners shall receive a salary of nottless
five hundred dollars per year, and each of theratbmmmissioners shall be paid a salary of not less
than two hundred and fifty dollars per year. Thenmissioners shall qualify by filing with the mayor
an oath to perform faithfully the duties of theffice.

Section 3 (23433.)

The Civil Service Commission, in each city of tleeasnd class, shall employ a chief examiner,
who shall also act as secretary, and such otheksglexaminers, and employees as it may deem
necessary or proper to carry out the purpose efabt. The clerks, examiners and employees shall
receive salaries, to be fixed by the Civil Servid@mmission and approved by the mayor. Councils
shall annually appropriate the sums necessarh@&owbrk of the commission.

Section 4 (23434.)

No officer or officers, having the power of appom@nt to, or employment in, the civil service
of any city of the second class, shall after thst lay of July, one thousand nine hundred andnseve
select or appoint any person for appointment, eympént, promotion, or reinstatement except in
accordance with the provisions of this act and thkes and regulations prescribed thereunder:
Provided, That the power of the mayor to appoimicgd policemen in times of emergency or riot, as
provided in article three, section one, of theadtlarch seventh, one thousand nine hundred and one
entitled "An act for the government of cities okteecond class,” as amended by the act of April
twenty-three, one thousand nine hundred and tleetitled "An act changing the title of the chief
executive officer in cities of the second classrfn@corder to mayor," shall remain as heretofore.

Section 5 (23435.)

It shall be the duty of the mayor and heads of depents of every city of the second class to
cause suitable and convenient rooms and accommadato be assigned or provided, and to be
furnished, heated, and lighted, for carrying on therk and examinations of the Civil Service
Commission. The Civil Service Commission may orttem the proper authorities the necessary
stationery, postage stamps, and official seal @ahera@rticles to be supplied, and the necessanyiqpgi
to be done, for its official use. It shall be thay of the officers of every city of the secondsd to aid
the Civil Service Commission in all proper wayscarrying out the provisions of this act, and towall
the reasonable use of public buildings, and to hedtlight the same, for holding examinations and
investigations, and in all proper ways to facikt#fte same.

Section 6 (23436., 23437., 23438.)

The Civil Service Commission in each city of the@®d class shall: -

First. - Prescribe, amend and enforce rules andlaggns for carrying into effect the
provisions of this act. All rules so prepared nfaym time to time, be added to, amended or rescinde
Provided, That all rules shall be approved by theyaon before they go into effect, but when so
approved shall not be annulled or changed excephdyommission with the approval of the mayor:
And provided further, however, That if the maydkes no action on a rule or amendment, submitted
to him, within a period of ten days from the datet® submission, then the rule or amendment shall
become effective as though approved by the mayor.
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Second. - Keep minutes of its own proceedings,randrds of its examinations and other official
action. All recommendations of applicants for a#ficeceived by the said commission or by any affice
having authority to make appointments to officeglshe kept and preserved for a period of threesyeand
all such records-recommendations of former empleyweepted-and all written causes of removal, filed
with it, shall, subject to reasonable regulatiomoipen to public inspection.

Third. - Make investigations, either sitting asad or through a single commissioner, concerning
all matters touching the enforcement and effedhefprovisions of this act, and the rules and r&gns
prescribed hereunder, concerning the action ofeasyniner or subordinate of the commission, or gf an
person in the public service in respect to the @atiec of this act; and, in the course of such itigasions,
each commissioner and the chief examiner shall Ipaveer to administer oaths and affirmations, and to
take testimony.

Fourth. - Have power to subpoena and require ttenddnce of withesses, and the production
thereby of books and papers pertinent to the ifgestns and inquiries hereby authorized, and tnere
them and such public records as it shall requireselation to any matter which it has the authotay
investigate. The fees of such witnesses for attereland travel shall be the same as for withesskeseb
the courts of common pleas, and shall be paid fileenappropriation for the incidental expenses ef th
commission. All officers in the public service,datheir deputies, clerks, subordinates, and empkye
shall attend and testify when required to do sedig commission. Any disobedience to, or negléchmmy
subpoena issued by the said commissioners, or r@pithem, to any person, shall be held a conterihpt
court, and shall be punished by any court of commpi@as of this commonwealth, within the county in
which is the city of the second class from the IC88rvice Commission of which the said subpoena had
issued, as if such subpoena had been issued trarefAny judge of any of said courts shall, upoa th
application of any one of said commissioners, iohsoases, cause the process of said court to tesue
compel such person or persons, disobeying or ntdgge@any such subpoena, to appear and to give
testimony before the said commissioners, or any antem, and shall have power to punish any such
contempt.

Fifth. -Have power to recommend the impeachmemetoval of officials or employees who shall
be deemed guilty by a majority of the commissionefter a full hearing, of the charges that theyeha
coerced or attempted to coerce their subordinatéise performance or non-performance of a politaral
other service having no relation to the duties afumicipal employee, or in the payment of a contidn
for a political purpose. Such recommendation shallmade, in writing, to the body or person havimg t
power to impeach or to remove the accused offari@mployee.

Sixth. - Make an annual report to the mayor, shgviis own actions and rules and regulations, and
all the exceptions thereto in force, and the pcatiffects thereof, and any suggestions it mayaepfor
the more effectual accomplishment of the purpo$dhi® act. At least five hundred copies of theaa
report shall be printed for public distribution.

Section 7 (23439.)
The civil service of each of the cities of the smtalass shall be divided into the unclassified
service and the classified service. The unclask#favice shall comprise: -

All officers elected by the people.

All heads of departments, whose appointment isestilhp confirmation by the select
council thereof.

The members of each civil service commission.

All persons appointed by name in any statute.

The classified service shall comprise all persatsntiuded in the unclassified service.
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Section 8 (23440.)

The Civil Service Commission, in each city of theeend class, shall make rules and regulations
providing for examinations for positions in thesddied service of each city, and for appointmeatand
promotions therein, and for such other mattersramacessary to carry out the purposes of thisCags.
notice of the contents of such rules and regulataomd of any modifications thereof shall be givgnmail,
in due season, to appointing officers and headslepfartments affected thereby; and said rules and
regulations and modifications thereof shall als@beted for public distribution. All original apmtments
to the competitive and noncompetitive classes efdérvice shall be for a probationary period o&é¢hr
months: Provided, however, that at any time during probationary period the appointee may be
dismissed for just cause, in the manner provideskction twenty. If at the close of this probatignterm,
the conduct or capacity of the probationer hasdeen satisfactory to the appointing officer, thebationer
shall be notified, in writing, that he will not reige absolute appointment, whereupon his employsiesit
cease; otherwise, his retention in the servicd leatquivalent to his final appointment.

Section 9 (2344l.)

All examinations for positions in the classified\8ee shall be practical in their character, andllsh
relate to such matters, and include such inquiasswill fairly and fully test the comparative nteaind
fitness of the persons examined to discharge ttiesdof the office or employment sought by theml. Al
examinations shall be open to all applicants wheehlfilled the preliminary requirements, stated i
section ten of this act. The examination of applisafor employment as laborers shall relate torthei
capacity for labor, their habits as to sobriety amdlistry, and their experiences in the kind of kvior
which they apply. All applicants for any positiam the classified service may, subject to regutetio
adopted by the Civil Service Commission, be reqgui@ submit to a physical examination before being
admitted to the regular examinations held by tharogssion. Adequate public notice of the time aratel
of every examination held under the provisionsto$ tact, together with information as to the kirfd o
position or place to be filled, shall be given aadt one week prior to such examinations. The said
commission shall adopt reasonable regulations éomjiting the presence of representatives of tesgat
the examinations. The commission shall post,palalic place in its office, the eligible lists, daming the
names and grades of those who have passed examsé&tr positions in the competitive class, andlsha
indicate thereon such appointments as may be meawfesaid lists.

Section 10 (23442.)

The Civil Service Commission, in each city of tlee@nd class, shall require persons applying for
admission to any examination provided for undes #nit or under the rules and regulations of thd sai
commission, to file in its office, a reasonablediprior to the proposed examination, a formal apgidn,
in which the applicant shall state under oath trration:-

First. His full name, residence, and postceffaddress.

Second. His citizenship, age, and place and ddts dirth.

Third. His health, and his physical capacity fablic service.

Fourth.  His business and employments and residenes least the three previous years.

Fifth. Such other information as may reasonably required, touching the applicant's
gualification and fitness for the public service.
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Blank forms for such applications shall be furnishy the said commission, without charge, to all
persons requesting the same. The said commissgrreéquire, in connection with such applicatiorghsu
certificates of citizens, physicians or others,ihg\kknowledge of the applicant, as the good ofdberice
may require. The said commission may refuse tonéx@an applicant, or, after examination, to ceraih
eligible, who is found to lack any of the estabéidhpreliminary requirements for the examination or
position or employment for which he applies; or viliphysically so disabled as to be rendered fmfithe
performance of the duties of the position to whiehseeks appointment; or who is addicted to théuwb
use of intoxicating liquors or drugs; or who ha®mauilty of any crime or of infamous or notorigusl
disgraceful conduct; or who has been dismissed frarpublic service for delinquency or misconduoct,
who has made a false statement of any materigl dagiracticed or attempted to practice any deoaptr
fraud in his application, in his examination, orsiecuring his eligibility; or who refuse to complyth the
rules and regulations of the commission. If anpli@ant feels himself aggrieved by the action of th
commission in refusing to examine him, or, aftereaamination, to certify him as an eligible, asvyided
in this section, the commission shall, at the retjoé such applicant, appoint a time and placeafpublic
hearing; at which time such applicant may appeahiimself or counsel, or both, and the commisstuals
then review its refusal to make such examinatiorcentification, and testimony shall be taken. The
commission shall subpoena, at the expense of thkcapt, any competent witnesses requested by him.
After such review, the commission shall file theti®ony taken, in its records, and shall again make
decision, which shall be final. When any positian lie filled involves fiduciary responsibility, the
appointing officer may require the appointee tonfsin a bond, or other security, and shall notifg th
commission of the amount and other details there®fovided, however, that any surety company, the
bonds of which are accepted by a judge of any cofurecord of the county wherein the city is lochte
shall be a sufficient surety on any such bond.

Section 11 (23443.)

The offices, positions, and employments in thesifeesl service of every city of the second class
shall be arranged by the Civil Service Commissiofour classes, to be designated as the exemyst, thees
competitive class, the non-competitive class, arddbor class.

Section 12 (23444.)
The following positions shall be included in thempt class:
First. The superintendent of police and detectiges, the chief of the fire department.

Second. One secretary and one confidential cletkéomayor, and one confidential clerk to the
director of each executive department.

Third. In addition to the above, there may be ideldiin the exempt class other offices or positions,
except laborers, for the filling of which competéior non-competitive examinations shall be foupdHe
Civil Service Commission to be impracticable. But office or position shall be deemed to be in the
exempt class unless it is specifically named inhsalass in the rules; and the reason for each such
exemption shall be stated separately, in the anrapdrt of the said commission. Not more than one
appointment shall be made to, or under the titjeany such office or position, unless a differemtnber is
specifically mentioned in the rules. No office oosgion shall be classified by the commission ie th
exempt class, except after public hearing by themission, or any member thereof. Suitable publiiceo
of such hearings shall be given by the said comarissAt any such hearing any taxpayer of the shigll
have the right to be heard, either in person otdunsel, either in opposition to or in favor of hreposed
exemption. Appointments in the exempt class magmnade without examination.
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Section 13 (23445.)

The competitive class shall include all positiomsd &@mployments now existing or hereafter
created, of whatever functions, designations, onpensation, in each and every branch of the cledsif
service, except, such positions as are in the ekefaps, the non-competitive class, or the labes<l
Appointments shall be made to, or employment dbalgiven in, all positions in the competitive clésat
are not filled by promotion, reinstatement, transte reduction, under the provisions of this autl ahe
rules made in pursuance thereof, by appointmemt famong those certified to the appointing offigar,
accordance with the provisions of section fourtekthis act. The term of eligibility of an appli@ashall
be fixed, for each list, by the Civil Service Cormssion, at not less than one nor more than threes y&de
names of those persons eligible for appointmenli shaays be listed and certified in the order béit
grading, beginning with the highest. Appointmentals be made from the eligible list most nearly
appropriate, and a new and separate list shaltdstar only when there is no appropriate list éxgsfrom
which appointments may be made. No person shalhgmointed or employed under any title not
appropriate to the duties to be performed; and ergsgn shall be transferred to any position suliect
competitive examination unless he shall have pushio passed an open, competitive examination
equivalent to that required for such position.

Section 14 (23446.)

Every position or employment in the competitive sslaunless filled by promotion, transfer,
reinstatement, or reduction, shall be filled omythe following manner: The appointing officer bimamtify
the Civil Service Commission of any vacancy in sieevice which he desires to fill, and shall requbst
certification of eligibles. The commission shallrtfawith certify, from the appropriate eligible listhe
names of the three persons thereon who receivedhighest averages at examinations held under the
provisions of this act. The appointing officer $htlereupon, with sole reference to the relativeritrand
fithess of the candidates, make an appointment ffarthree names so certified: Provided, howebet,
should he make objection, to the commission, to@maore of these persons, for any of the reasiasds
in section ten of this act, and should such olpastibe sustained by the commission, the commissiah
thereupon strike the name of such person from ligiblke list, and certify the next highest name &ach
person so stricken off. As each subsequent vacaooyrs, in the same or a similar position, pregisie¢
same procedure shall be followed: Provided, howebat after any name has been three times réjecte
for the same or a similar position, in favor ofame or names below it on the same list, the saiterehall
be stricken from the list. When there are a nunafguositions of the same kind to be filled at daame
time, each appointment shall, nevertheless, be nsagarately and in accordance with the foregoing
provisions. When an appointment is made under toeigions of this section, it shall be, in the ffirs
instance, for the probationary period of three rhentas provided in section eight of this act. The
provisions of this section (fourteen) shall notlggp making appointments to competitive positiavisich
are specially excepted by the commission from cditiye examinations under the authority conferrad i
section fifteen.

Section 15 (23447., 23448.)
Positions in the competitive class may be fillethaut competition, only as follows:-

First. Whenever there are urgent reasons for dilltnvacancy in any position in the competitive
class, and there is no list of persons eligibleafgpointment after a competitive examination, thecinting
officer may nominate a person to the Civil Serv@@mmission for non-competitive examination; and if
such nominee shall be certified by the said comomssas qualified, after such non-competitive
examination, he may be appointed provisionallyfjltguch vacancy until a selection and appointmear
be made after competitive examination, in the mapnescribed in section fourteen;
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but such provisional appointment shall not contifarea longer period than three months, nor shall
successive provisional appointments be made tedtme position, under this provision.

Second. In case of a vacancy in a position in tmpetitive class, where peculiar and exceptional
qualifications of a scientific, professional, oruedtional character are required, and upon sat@sfac
evidence that, for specified reasons, competitiosuch special case is impracticable, and thapdiséion
can be best filled by the selection of some des@ghperson of high and recognized attainments @h su
qualities, the said commission may suspend theigioms of the statute requiring competition in scelse;
but each such suspension shall relate to onlygesappointment, and shall be general in its appba to
the position, and all such cases of suspensiorl bealeported in detail in the annual reports o th
commission, with the reasons for the same.

Third. When the services to be rendered are afnpdeary character and for a limited period, not to
exceed six months, the appointing officer shallisglthe commission, stating the duration of sudiiode
the rate of compensation, and other conditions rapleyment, and may thereupon select for such
temporary employment one of the first three persamshe appropriate eligible list who have exprdsse
willingness to accept a temporary appointment. c8sgive temporary appointments shall not be made
under this clause; nor shall any person be eligibkemporary appointment if he has served undbeea
temporary or a provisional appointment, in the saffiee or department, within the previous six nfmnt
The acceptance or refusal, by an eligible, of gotmary appointment shall not affect his standingttom
register for permanent employment, nor shall theodeof temporary service be counted as a parhef t
probationary service in case of subsequent appeimtrto a permanent position. The acceptance of a
temporary appointment shall not confer upon theildik any of the rights of promotion, transfer, or
reinstatement.

Section 16 (23449.)

Vacancies in positions in the competitive clasdldbafilled, so far as practicable, by promotions
from among persons holding positions in a lowedgrim the department, office, or institution in alinithe
vacancy exists. Promotions shall be based upoit,tiebe ascertained by tests to be provided byQtvil
Service Commission, and upon the superior quafifina of the person promoted, as shown by his ptevi
service and experience. The commission shall Hawepbwer to determine, in each instance, whether an
increase in salary constitutes a promotion. Nammtion shall be made to a position in the compstiti
class, from a position in another class, excepraftich competitive examination and certificatienia
provided for original entrance to the competitiV@ss: Provided, however, That persons holdingtjposi
in the labor class may be promoted to positiorthénlowest grade of the competitive class upon ptam
examinations as provided in this section, when saghmination is specifically authorized by the
commission. No person shall be promoted to a iposfor original entrance to which there is reqdirby
this act or the rules adopted pursuant theretogxamination involving essential tests or qualifizas
different from or higher than those required foigimral entrance to positions held by such persersept
as above provided.

Section 17 (23450.)

The Civil Service Commission, in each city of tleeend class, shall promulgate rules relating to
transfers and reinstatements in the service, &ppeoved by the mayor as hereinbefore provided.
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Section 18 (2345l.)

The non-competitive class shall include only suokitons as are not in the exempt class or the
labor class, and which it is impracticable, in thdgment of the Civil Service Commission, to inauidh
the competitive class. Appointments to positionthe non-competitive class shall be made aften soo-
competitive examination as is prescribed by theuletpns of the Civil Service Commission. The said
commission shall state in its annual report the memof persons who come within this class and the
character of their services.

Section 19 (23452.)

The labor class shall include ordinary, unskillatddrers. Vacancies in the labor class shall be
filled by appointment from lists of applicants retgired by the Civil Service Commission. Prefereince
employment from such lists shall be given accordmgegulations to be prescribed by the commission.
The commission may establish separate labor lists various institutions and departments. The
commission shall require an applicant for regigtrafor the labor service, before he can be regasieto
furnish such evidence or to pass such examinatistismay deem proper with respect to his agejeeske,
physical condition, capacity for labor, sobrietydustry, and experience in the kind of work for ethhe
applies.

Section 20 (23453.)

No officer, clerk, or employee, in the competitiglass or in the non-competitive class of the
classified civil service of any city of the secoeldss, who shall have been appointed under thasmwos
of this act, or of the rules made pursuant thedtall be removed, discharged, or reduced in pgpsition
except for just cause, which shall not be religioupolitical. Further, no such officer, clerk, @mployee
shall be removed, discharged, or reduced, exceptaasded in section eight of this act, until heklmave
been furnished with a written statement of the arasfor such action, and been allowed to give the
removing officer such written answer as the pesmrght to be removed may desire. In every caseaf
removal or reduction a copy of the statement ofaga therefore, and of the written answer thedtall
be furnished to the Civil Service Commission anteesd upon its records. Nothing in this act shiadit
the power of any officer to suspend a subordinateaf reasonable period, not exceeding thirty days:
Provided, however, that successive suspensionsratidie allowed, except in special cases, wheasaes
of public importance make it necessary, and wheegermission of the commission has first beeniodda
and recorded upon its public records. Nothindis &ct shall alter the procedure required forréraoval
or punishment of policemen and firemen, as provigethe act of March seventh, one thousand nine
hundred and one, relating to the government céxivif the second class.

Section 20.1 (23454.)

If for reasons of economy, lack of funds, abolitifrposition or positions, or for any other reasons
it becomes necessary for any city of the secorgbdtareduce the number of employees then, theslotl
follow the following procedure:

First. If there are any employees eligible forreatient under the terms of any pension fund, then
such reduction in number shall be made by retiréroemension of all the older in age and service;
Second. If the number of employees eligible foireetent under the pension fund of said city, if
any, is insufficient to effect the reduction in riuen desired by said city, or if there is no eligilplerson for
retirement, or if no pension fund exists in sudly,dhen the reduction shall be effected by susipenthe
last employee or employees regardless of titldasmsdication, including probationers,
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provisional and substitute employees that have bppninted. Such removal shall be accomplished by
suspending in numerical order, commencing withlidlseemployee appointed, all recent appointees unti
such reduction shall have been accomplished. Wieerlee number of such employees shall be again
increased in numbers, or if any vacancies occarethployees suspended under the terms of thihaltt s
be reinstated to that former class before any ngwiatees are appointed in reverse order to their
suspensions.

Section 2| (23455.)

No person shall be appointed to or employed in@osition in the classified service, in any city of
the second class, until he has passed an exammipatiads shown to be specially exempted from such
examination, in conformity with the provisions bfg act and of the rules made pursuant theretshall be
the duty of each appointing officer of every city the second class to report to the Civil Service
Commission forthwith, upon such appointment or emymient, the name of such appointee or employee,
the title of his office or employment, the datecommencement of service by virtue thereof, andstiary
or compensation thereof, and any separation ofsopdrom the service, or other change therein,samth
other information as the Civil Service Commissioaymequire. The Civil Service Commission shallkee
in its office official rosters, in the form of boskcard-catalogs, or otherwise, of the classified service
of the city-laborers excepted- and shall enterdberthe name of each and every person who is yegall
the service of the city of the first day of Julyeothousand, nine hundred and seven, and of eacavany
person who is thereafter appointed, employed, ptediaeduced, or reinstated in any position in such
service, upon such evidence as it may require emdsatisfactory that such person was appointed to,
employed, promoted, reduced, or reinstated insémeice in conformity with the provisions of thistand
the rules adopted pursuant thereto. These rodtalisbe open to public inspections at all reasanéiolurs.
The rosters shall show, in connection with eacheydime grading, the date of appointment, employment
promotion, reduction or reinstatement, the comp@msaf the position, the title of the position,dathe
date and cause of any termination of such officengployment.

Section 22 (23456.)

It shall be unlawful, after the first day of Julgne thousand nine hundred and seven, for the
controller of any city of the second class to auauditl approve the warrants for, or for the city stear to
pay the salary of, any person in the classifiediser unless the controller shall have previousigeived
notice from the Civil Service Commission that tleegons named thereon have been legally appointed.

Section 23 (23457.)

No question in any form of application or in anyamination shall be so framed as to elicit
information concerning the political or religioupioions or affiliations of any applicant; nor shalhy
inquiry be made concerning such opinions or affdias; and all disclosures thereof shall be
discountenanced. No discrimination shall be exed;ishreatened, or promised by any person in tie ci
service against, or in favor of, an applicant, bl or employee in the classified service, beeanfshis
political or religious opinions or affiliations. Neerson shall appoint, promote, discharge, rem@adjce,
or discriminate in any way against, any officegrk| or employee in the competitive, non-compeditdr
labor classes in the classified civil service of aity of the second class, because he has magieen, or
because he has refused or neglected to make oragweontribution; whether voluntary or involuntary
assessment or payment, for any campaign or pdlifagpose, or for the benefit or promotion of any
political party, or for use by any committee ortgan connection with any general or primary eleoti
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Section 24 (23458.)

Whoever makes an appointment to office, or selacfgerson for employment, contrary to the
provisions of this act, or wilfully refuses or negts otherwise to comply with, or to conform toy arf the
provisions of this act, or violates any of suchvsmns, shall be deemed guilty of a misdemeanor.

Section 25 (23459.)

Any commissioner or examiner, or any other perswhp shall wilfully, by himself or in
cooperation with one or more persons, defeat, decer obstruct any person in respect of his orrigéts
of examination or registration according to this ac to any rules or regulations prescribed pursuan
thereto; or who shall, willfully or corruptly, fadsy mark, grade, estimate, or report upon the exatian or
proper standing of any person examined, registereckrtified pursuant to the provisions of this, ac aid
in so doing; or who shall wilfully or corruptly makany false representations concerning the same, or
concerning the person examined; or who shall wWifor corruptly furnish to any person any special o
secret information, for the purpose of either inyimg or injuring the prospects or chances of apipoeamt
of any person so examined, registered, or cerfiedo be examined, registered, or certified; twowghall
personate any other person, or permit or aid inraapner any other person to personate him or her, i
connection with any examination or registration,application or request to be examined or regigtere
shall, for each offense, be deemed guilty of a emsghnor.

Section 26 (23460.)

Misdemeanors under the provisions of this act dalpunishable by a fine of not less than fifty
dollars, nor more than one thousand dollars, airmprisonment for a term not exceeding two yeardyyor
both such fine and imprisonment, in the discretibthe court.

Section 27

All officers, clerks, and employees in the citieb tbe second class, holding office, under
appointment, on the first day of July, one thousainé hundred and seven, shall be construed to bese
appointed under the provisions of this act, andl sloéd their offices in accordance therewith.

Section 28 (2346l.)

All acts and parts of acts of assembly of this camwealth, general, special, or local, in relation t
the civil service of cities of the second classpimsistent with this act be and the same are hesgimaled.
It is intended by this act to furnish a completal axclusive system for the appointment, promotion,
reduction, transfer, removal, or reinstatementIbb#ficers, clerks, laborers, and other employeeshe
civil service of the cities of the second clasthis commonwealth.

Section 29 (23462.)

In case of the consolidation of any cities, or aatien of any city to another city, in which such
Civil Service Commission shall exist at the timetlodé consolidation or annexation, such consolitatip
annexation shall not deprive any of said commigsigof his office and compensation for the fulimeor
which he shall have been appointed, unless it dstdreyond the time provided hereinafter for the
expiration thereof; but, in the meantime, a tempoi@ivil Service Commission is provided as follows:
The Civil Service Commission of each of said citéall be, and are hereby, consolidated, and &irati
one Civil Service Commission, who shall be subjedhe provisions of this act, and hold their c#fientil
the expiration of the term of the mayor then inagffin the consolidated city, or city to which thider city
is annexed, when the term of all shall expire. $hecessor to the mayor then in office shall, upian
election and upon his taking office, appoint a fadiard of Civil Service Commissioners under thentef
this act.
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FIREMEN'S CIVIL SERVICE STATUTE
1939, June 27, P.L. 1207 as amended

Section |1 (23491.)

All positions in bureaus of fire, except as here after provided, and all positions of fire alarm
operators and fire alarm box inspectors in bureHusectricity, in cities of second class, shallibehe
competitive class of the civil service of suchesgti This act shall not apply to or include chitficers of
bureaus of fire under the director of the departignwhatever title his position may be designateat to
chief clerks in bureaus of fire in such cities.

Section 2 (23492.)

The Civil Service Commissions in cities of the setalass shall not have the power to change any
rule or regulation which shall have been estabtished which is in force and effect on the datehef t
approval of this act, in so far as the same shailyato the positions provided in this act to bethe
competitive class; nor shall any such commissioretthe power to waive any such rule or regulation i
any specific case or cases.

Section 3 (23493.)

Each applicant for original appointment to a positin the competitive class in any bureau of fire
in any city of the second class, or to the positibfire alarm operator or fire alarm box inspedtorany
such city, shall undergo a physical examinationciishall be conducted by a commission composed of
doctors of medicine appointed for that purpose H®y rhayor. Said commission shall certify to the Civi
Service Commission that the applicant is free floodily or mental defects, deformities or diseade t
might incapacitate him from the performance ofdb&es of the position he is seeking. No applarafor
such appointment shall be received from any pevgom is under eighteen years of age or over thivg-f
years of age at the date of his application, exttegitan applicant for the position of fire alarpeaator or
fire alarm box inspector in any such city, may berahirty-five years of age at the date of hislmapion.
Nor shall any such application be received from p@gson who shall not have been a bona fide resafen
the city for one year next preceding the date sfdiplication: Provided, however, That any applidar
reinstatement as a member of the bureau of fiss @ fire alarm operator or as a fire alarm bogentor of
any such city in which he makes such applicatidm whall have served previously as an employeadh s
bureau for a period of more than six months and,whohe time of his application for reinstatemsinall
be a resident of such city, shall be eligible facts reinstatement even though such applicant beativer
the age of thirty-five years.

Section 3.1 (23493.1)

(a) Both original appointments and promotions tg position in the competitive class in any
bureau of fire in any city of the second classId@imade only from the top of the competitive: list
Provided, however, That the appointing officer rpags over the person on the top of the competitive
for just cause in writing. Any person so passed shall, upon written request, be granted a puisiaring
before the Civil Service Commission.

(b) No oral examination shall be conducted as ansieadetermining the mental qualifications of
any applicant for appointment or promotion in tbhenpetitive class in the bureau of fire.
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(c) Any person taking a competitive examinationdppointment or promotion in the competitive
class in the bureau of fire shall, if he so requesthin five days after receiving notice of theuks of such
examination, be permitted to see his examinatigeand to review his answers with those who
conducted the examination. Any person who is exfugich review or who is dissatisfied with the lssu
of such review shall, upon written request, be gr@@ public hearing before the Civil Service
Commission.

(d) Any person taking a competitive examinationgosmotion within the competitive class in the
bureau of fire shall be entitled to have addedhéograde obtained in such examination, providet suc
grade is over the passing grade of seventy-fiveedit of one-half point for each year of servideah
such person has had in the bureau of fire, bubioase shall more than ten points be so added.

(e) Any vacancy which may occur within the competitclass in the bureau of fire shall be filled
from the next lowest rank.

(f) Any person who served in the Armed Forces eflthnited States during any war or armed
conflict in which the United States engaged and wh®an honorable discharge from such service &od w
shall successfully pass a civil service examinatiorihe position of hoseman in the bureau of $inall be
marked or graded an additional ten points aboventué or grade he received on the examination laad t
total mark or grade thus obtained shall repregenfibal mark or grade of such person and shadirdgéhe
his standing on the competitive list, but othervitee provisions of subsection (a) of this sectioallsapply
to such person.

Section 3.2 (23493.2)

(a) Whenever in the competitive class of any buiddire a vacancy of equal rank shall occur in
another company, the vacancy shall be filled bysferring the person with the longest period ofiser
within the bureau of fire who requests such transkéotice of any such vacancy to be filled shall b
prominently posted at all fire stations within figays after the occurrence of the vacancy, angarson
desiring such transfer shall submit a written restjtieerefor within ten days of the posting. A vamamay
be temporarily filled for a period not to exceeftefen days. In the event that no person requasts s
transfer as above set forth, the vacancy may beaently filled at the discretion of the appointing
authority of the bureau of fire.

Driving assignments within a company shall be mawléhe basis of seniority within that company.

Engine and truck companies housed together shalbbsidered to be one company except where
an engine company and a truck company with the saimabers are bound together in which case they
shall be considered one company and the other agmpaused in the same facility shall be another
company. Squad companies and elevated platforniisoghseparate companies.

No such transfer or driving assignment shall beietbmhe person entitled thereto by reason of
seniority unless such person is found to be untbfeerform the necessary duties. The denial ofsuth
transfer or driving assignment shall be in writingd shall state the reasons therefore.

(b) Any person who is denied a transfer or whoesied a driving assignment to which he is
entitled under subsection (a) of this section shglbn written request, be granted a public hednefgre
the Civil Service Commission.

Section 3.3 (23493.3)

Any hearing before the Civil Service Commissiomitich a person is entitled under the provisions
of this act shall be held by said commission witaiperiod of fifteen days from the date of the exju
therefor. Any person aggrieved by the findingshef tommission shall have the right to appeal tacthet
of common pleas of the county.
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Section 4 (23494.)

Reinstatements as employees in said bureaus ddrfoleas fire alarm operators and fire alarm box
inspectors in said bureaus of electricity may beenaithout any restriction or restrictions as todi No
examination other than a physical examination, iascteéd by the Civil Service Commission, shall be
required in any case of reinstatement. Any pesmreinstated shall be the lowest in rank in thedéuw in
which he shall be reinstated, next above the piofets in such bureau.

No person employed in a competitive position in bayeau of fire or as a fire alarm operator or as
a fire alarm box inspector in any bureau of eletj in any city of the second class, shall bgible for
promotion from a lower grade to a higher gradelwtch person shall have completed at least twesyea
service in said lower grade.

Section 5 (23495.)

No employee in the competitive class in any burefafire in any city of the second class, except
any such employee who has been convicted of ayfeod whose appellate remedies have been exhausted
shall be removed, discharged, or suspended fopangd as a penalty, or reduced in rank or payauth
his written consent, except for just cause whichllgtot be religious or political, nor in any eveakcept
by the decision of a court, either of trial or imgu duly determined and certified in writing toetimayor,
and approved in writing by the mayor, which codrals be composed of three persons employed in said
bureau of fire equal or superior in rank thereiriite accused. Such decision shall only be deteaioy
trial of charges, with plain specifications madedrylodged with the director of the department oblc
safety, of which trial the accused shall have doca, and at which he shall have the right to tes@nt in
person and also by a brother employee or an att@nkaw to act as his counsel. The persons coimgos
such court shall be appointed as hereinafter pealidnd shall be sworn by the director of the depeant
of public safety to perform their duties imparyadind without fear or favor; and the person of bighrank
in said court shall have the same authority toesand enforce process to secure the attendance of
witnesses, and to administer oaths to witnessess g@ssessed by any justice of the peace of this
Commonwealth. If said persons shall be equal mk,rethen the persons composing such court shatsel
one of their number to exercise said authoritychStharges may be of disability for service, inathcase
the court shall be one of inquiry, whose decisiay e for the honorable discharge from the semwvidbe
employee concerned; or of neglect or violationant lor duty, inefficiency, intemperance, disobedent
orders, or unbecoming official or personal condirctwhich cases the court shall be one of trial] @s
decision shall authorize the director of the deparit of public safety to impose fines and pecuniary
penalties, to be stopped from pay, or to susped fsay or duty, or both, for a period fixed by therot
exceeding one year, or to dismiss from the servitshall be lawful for the director of the depaent of
public safety, at his discretion, to suspend frartydbefore trial, any employee charged as afodesautil
such trial can be had, with or without pay, as scotirt shall afterwards determine, but no trialllsha
delayed for more than one month after the chargdoban made.

Any employee in the competitive class in any bureaiire in any city of the second class
convicted of a felony shall be summarily dismisfetn employment by the director of the departmént o
public safety.

Section 6 (23496.)

The members of such court of inquiry or trial shadl selected as follows: The director of the
department of public safety shall in the preseridbeemployee charged and his brother officernttaraey
at law acting as his counsel, as aforesaid, cdneseames of at least fifty employees of the
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bureau of fire, who hold a position in the competitclass, equal or superior in rank to the empgayeder
charges, to be written upon separate slips of pajpttte same size, color and texture, and foldemlbed
so that the names thereon cannot be distinguishiélcddiawn as hereinafter provided, cause saidslipbe
placed in a box or other receptacle properly adapoe the drawing therefrom of names by law, as
hereinafter provided. Said fifty names so deposgkdll be provided as follows: The director of the
department of public safety shall supply twentyefithereof and the employee”™ so charged shall supply
twenty-five thereof. When said names shall hawenis® deposited in said box or receptacle, the shale
be thoroughly shaken by some disinterested perstih said slips of paper shall have been thoroughly
mixed, and thereupon such disinterested persoh difzal therefrom singly and by law seven names, and
the director of the department of public safety #me person so charged shall each in order bdeghti
exercise alternate challenges until the namesreetpersons are left and said three persons sirafppase
said court either of trial or inquiry as the casgyrbe. In the event that there should not be &ftyployees
of the bureau of fire holding positions in the catitive class, equal or superior in rank to the leyge
under charges, then the names of all such emploggeal or superior in rank to the employee under
charges shall be so placed in said box and draene finom and said court of trial or inquiry seleche the
manner hereinabove described or as nearly in s@inen as may be possible in the circumstances. Any
employee so charged may waive by his written canbenselection of a board by agreeing to the board
that has already been chosen. Any employee sgethaif he shall demand it in writing, shall berfished
promptly without cost or expense to him, a tranganf the testimony taken before said court of ingor
trial, duly certified by the official reporter.

After said decision of said court shall have beely determined, certified in writing to the mayor
and approved by the mayor in writing, the direadbthe department of public safety shall beforeasipg
the penalty so determined, furnish the person aogell with a written statement of the reasons ifoshid
action and shall afford the person so charged mgeaf at least five days within which to make repl
thereto, if he so desires. In every case of sanofoval, discharge, suspension, reduction or fireapy of
the statement of the reasons therefor, and theewr@nswer thereto of the person so sought to haliped,
if any, together with a transcript of the proceegirand decision of said trial court shall be fumeib
forthwith to the Civil Service Commission and estérupon its records. If the employee affectedlshal
demand it, the Civil Service Commission shall ugos written request therefore, grant him a public
hearing, which hearing shall be held within a pgrd fifteen days from his said request. At suelring,
the burden of proof shall be upon the removingceffito justify his action. If the Civil Service
Commission shall fail to sustain the action of temoving officer, the person sought to be removel s
be reinstated with full pay for the entire periagtidg which he may have been prevented from peifaym
his usual employment and no charges shall be redaxdainst him. A written record of all testimoaken
at such hearing shall be kept and preserved bgZiieService Commission, which record shall belsda
and not be available for public inspection unlessppeal be taken by the employee from the actidheo
commission, Any employee so charged, if he shathahd it in writing, shall be furnished promptly
without cost or expense to him, a transcript of tdstimony taken before said Civil Service Comnaissi
duly certified by the official reporter. The cowttall proceed to hear said appeal upon the remddno
additional evidence shall be introduced. The poteesuspend shall in no event be for minor or petty
offenses or for political or religious reasons.

Section 7 (23497.)

If, for reasons of economy, lack of funds, abolitaf position or positions, or for any other reason
it becomes necessary for any city of the seconssdia reduce the number of employees of its buoéau
fire or the number of fire alarm operators or filarm box inspectors in its bureau of electricibgn the
city shall follow the following procedure:
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First: If there are any employees in its bureaufid, fire alarm operators or fire alarm box
inspectors eligible for retirement under the teohany pension fund, then such reduction in numbged
be made by retirement on pension of all the oliateage and service.

Second: If the number of employees in its burdaiir®, fire alarm operators and fire alarm box
inspectors eligible for retirement under the pemsiand of said city, if any, is insufficient to efft the
reduction in number desired by said city, or ifrthés no eligible person for retirement, or if nengion
fund exits in said city, then the reduction shalldffected by suspending the last man or men, divadu
probationers, that have been appointed. Such rdnstradl be accomplished by suspending in numerical
order, commencing with the last man appointedreadént appointees until such reduction shall haaanb
accomplished. Whenever the number of such empoyethe bureau of fire or fire alarm operatordi
alarm box inspectors in the bureau of electrichglsagain be increased in numbers, or if any veiesn
occur, the employees suspended under the terntgsodt shall be reinstated to their former clas®ite
any new appointees are appointed.

Section 7.1 (23497.1)

Whoever knowingly makes an appointment or a proomotir a transfer in the competitive class in
the bureau of fire in any city of the second clesstrary to the provisions of this act, or wilfullgfuses or
neglects otherwise to comply with or to conformattyy of the provisions of this act, shall be deegpaitty
of a misdemeanor, and upon conviction thereof | slgatentenced to pay a fine of not less than diijars
($50) nor more than five hundred dollars ($500)ymtdergo an imprisonment not exceeding six morths,
both.

PROVISIONAL APPOINTMENTS(23498.)

All persons who were given provisional appointmeloysthe fire department of any city of the
second class, and whose services may have beeoramhpinterrupted through no fault of their onwand
who, upon the effective date of this act, have bpewperly appointed to any position in the fire
departments of such cities of the second clas$, shaiven a civil service status applicable togoas who
have been properly appointed and continuously ivice since the date upon which such persons were
given their original provisional appointment, lssgh time as they were out of service.

2.5



POLICEMEN'S CIVIL SERVICE STATUTE
1951, August 10, P.L. 1189, as amended

Section | (2353l.)

All positions in the bureau of police, except aselrafter provided, in cities of the second class,
shall be in the competitive class of the civil seevof such cities. This act shall not apply toirmiude
superintendents of police under the direction & tepartment of public safety by whatever title his
position may be designated, nor his ranking asdisiaperintendent by whatever title his positioryrba
designated, nor to the inspectors or chief clemksuireaus of police in such cities, nor to schawlrds.

Section 2 (Repealed by Act of June 10, 1955)

Section 3 (23532.)

Each applicant for original appointment to any posiin the competitive class in any bureau of
police in any city of the second class shall undeagphysical examination, subsequent to a mental
examination but prior to appointment, which shaldonducted by a commission composed of doctors of
medicine appointed for that purpose by the may8aid commission shall certify to the Civil Service
Commission that the applicant is free from bodily mental defects, deformity or disease that might
incapacitate him from the performance of the dutiethe position he is seeking. No application $ach
appointment shall be received from any person whmier eighteen years of age or over thirty-figarg
of age at the date of his application. A persoplhapg for appointment shall not be required to de
resident of the city at the time of application fmiginal appointment. The person shall, howeer,
required to become a bona fide resident of theatithe time of employment, and city residency nigst
maintained for the entire period of employment.yApplicant for reinstatement as a member of thhedw
of police who shall have served as an employeaual $ureau of police for a period of more than six
months, and who at the time of his applicationriinstatement shall be a resident of such cityll flea
eligible for such reinstatement, even though sygilieant shall be over the age of thirty-five years

All original appointments to the position of poliodficer in the bureau of police shall be for a
probationary period of six months. If at any tich&ing the probationary period the conduct or capaxt
the probationer has not been satisfactory to thgoiapng officer, the probationer shall be notifiad
writing, that he will not receive absolute appoietity whereupon his employment shall cease; otherwis
his retention in the service shall be equivalerirtal appointment.

Section 4 (23533.)

Reinstatements as employees in said bureau ofepalimy be made without any restriction or
restrictions as to time. No examination, othenthgohysical examination as directed by the Cieiviee
Commission, shall be required in any case of ratestent. Any person so reinstated shall be thedbime
rank in the bureau next above the probationeraéh $ureau.

Section 5 (23534.)

No person employed in a competitive position inlihesau of police in any city of the second class
shall be eligible for promotion from a lower gradea higher grade until such person shall have ¢eteqb
at least four years service in the grade of patalm
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Section 6 (23535.)

Vacancies in positions in the competitive clasdldt® filled by promotions from among persons
holding positions in a lower grade in the bureayolfice. Promotions shall be based upon meriteo b
ascertained by tests to be provided by the Ciwivise Commission and upon the superior qualifigziof
the person to be promoted as shown by his presensgce and experience. The Civil Service Comrorssi
shall maintain a list of those persons qualifieddoomotion to the next superior position, from efniist
the director of the department of public safetyllsimake all promotions from among the first foummes
appearing on the list at the time the promotiotoibe made. The Civil Service Commission shallehine
power to determine in each instance whether araser in salary constitutes a promotion.

Any person taking a competitive examination formotion in the competitive class in the bureau
of police shall, upon request, be permitted aftexthsexamination to see his examination papers and t
review his answers with those who conducted theneation.

Section 6.1 (23536.)

In addition to existing powers of promotion in thereau of police, cities of the second class are
hereby authorized to create such additional claskdstectives as they shall determine to be dasighas
Detective Class |, Detective Class Il and Detec@lass Ill. Such classes of detectives shall ceatgiries
which shall not be less than the maximum of sadadk patrolmen and not greater than the minimum
salaries of detectives presently existing in citiéthe second class, and shall consist of membietise
police bureau who have been assigned to such awlitclasses of detectives because of a particular
aptitude for investigation, outstanding meritori@gsvice, or unusual and exceptional bravery.

Assignments to the several additional classes tafctiges shall be made in the following manner.
Whenever a member of the police bureau is recometebg his superior officer for assignment to one of
the additional classes of detectives authorizeétissection a police merit board shall be convened

The board shall be constituted in each instan¢kdérsame manner as police trial boards authorized
by law. The police merit board shall hear sucldernte as may be pertinent to the case and shedbfier
make its recommendation. Such recommendation #iell be forwarded to the superintendent of police
who shall endorse thereon his approval or disagpraithe board's finding. Thereafter the saicdbremith
the endorsement of the superintendent of policd bleasubmitted to the director of the departmeht o
public safety who shall take such action thereorinalis discretion he deems proper. In case ohsuc
assignments to an additional detective classificathe member of the bureau of police so assighatl s
retain his civil service status under the civivgee laws then in effect. Whenever for any reasghin the
discretion of the director of the department of lmubafety it is deemed necessary or desirable#ssign
any such member to his former position the saidatlir of the department of public safety shall htnee
right to make such reassignment. Civil service migsions of cities of the second class may, inrthei
discretion, make such rules and regulations fordgga merits, or credits, concerning the positions
authorized by this section and relating to prommloexaminations for such positions in the burefu o
police as they may see fit. Rules and regulatiefeting to promotional examinations shall not reguais a
condition of taking any such examination that tpeligant have any experience or service other than
completion of four years of service in the burefpaice.

Section 7 (23537.)

Any employee in any bureau of police in any cityttid second class convicted of a felony shall be
summarily dismissed from employment by the direcfathe department of public safety.
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Section 8 (Repealed by Act of March 20, 1990)

Section 9 (23539.)

If, for reasons of economy or lack of funds, it @es necessary for any city of the second class to
reduce any employees of its bureau of police, thertity shall follow the following procedure:

First. If there are any employees in its bureapadaice eligible for retirement under the terms of
any police pension fund, then such reduction dimlmade by retirement on pension of the oldesga a
and service.

Second. If the number of employees in its buregootte eligible for retirement under the pension
fund of said city is insufficient to affect the tedion in number desired by the city, or if thesao eligible
person for retirement, or if no retirement fundséxiin said city, then the reduction shall be efedy
suspending the last man or men, starting with grobers, that have been appointed. Such remowl sh
be accomplished by suspending in numerical ordemneencing with the last man appointed, all recent
appointees, until such reduction shall have beeoraplished. Whenever the number of employeesean th
bureau of police shall be again increased in nudreif any vacancies occur, the employees susgknde
under the terms of this act shall be reinstatetieo former class before any new appointees gueiafed,
in the inverse order in which they were suspended.

Section 9.1 (a)

No employee in the competitive or non-competitil@ss in the bureau of police, except any such
employee who has been convicted of a felony andse/fappellate remedies have been exhausted, shall be
removed, discharged, suspended, demoted or placedobation, except for just cause which shall et
religious or political. The procedure for an emm@eyto challenge a removal, discharge or suspermsion
placement on probation is subject to collectivegharing. Collective bargaining concerning the pehare
shall commence within thirty days of the effectdate of this Amendatory Act.

Collective bargaining, and in the event of a cdilex bargaining impasse, arbitration shall be
conducted in accordance with the Act of June 2481@%.L. 237, No. 111), referred to as The Poliaeme
and Firemen Collective Bargaining Act, except thattime to request collective bargaining proviftadin
Section 3 shall not apply if this Amendatory Adtda effect on a date that makes compliance withi@ec
3 impossible.

Section 9.1 (b)

Any procedure adopted by the employer and the erapldargaining representative, either by
agreement or through arbitration, must culminatarivitration before a panel consisting of one eator
appointed by the employer, one arbitrator appoibtethe bargaining representative of the employekaa
neutral arbitrator selected by the arbitrators agppd by the parties. If the parties are unablagiee upon
a neutral arbitrator, the American Arbitration Asision, or its successor shall be requested tmnguthe
names of seven disinterested persons qualifie¢tt@sthe neutral arbitrator. From such list ia fist
arbitration conducted under this section, the egg®dobargaining representative and employer, in that
order, shall strike one name until six names hagenbeliminated. In the second and subsequent
arbitrations, the striking order shall alternatewmsen the employee bargaining representative aad th
employer. The person whose name remains will athe neutral arbitrator. The decision of the aakibn
panel will be final and binding on all parties. Tt¢igy shall pay the cost of arbitration.
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Section 9.1 (c)

In addition to the requirements confirmed in subisadqa), any procedure adopted or awarded must
grant the employee the right to file an initialey@nce against the employer. The employee must be
provided the opportunity to be informed of and@spond to any charges made against him prior tegbei
suspended or discharged from employment.

Section 9.1 (d)

The arbitration panel and procedure provided fosubsection (b) shall terminate on January 1,
1995.

Section 10 (23540.)

All persons holding appointive positions in thedauw of police in any city of the second class upon
the effective date of this act shall continue tédhguch positions, subject to the provisions of tact,
except that they shall not be required to takeexaminations required by this act other than exatitins
required for promotions.
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RULES OF THE
CIVIL SERVICE COMMISSION
CITY OF PITTSBURGH

Enacted pursuant to Sections 6 and 7 of an ActiethtlAN ACT to regulate and improve the civil
service of the cities of the second class in then@onwealth of Pennsylvania, etc." P.L. 167,
approved 23 May, 1907, as amended, and Act (PQZ)l2pproved 27 June, 1939, as amended, and
all other Acts pertaining to the conduct of Civér8ice Commissions in Cities of the second class.

SECTION I.

SECTION 2.

SECTION 3.

RULE |

Applications

A. No person shall be admitted to exsatibn or registration for a position in the
classified service of the City of Pittsburgh uafiler he/she shall have filed on forms
prescribed by the Commission, a sworn applicatisimg physical and mental
capacity, including previous employment, educaticaining and all other data which
the Commission may require. The Commission mayiredor certain examinations
that persons file a form with the Commission frgeime City of Pittsburgh of any
liability during the administration of a particulexamination; the Commission can
refuse to examine any person who fails to submeitéguired form. All applicants
must be residents of the City of Pittsburgh attime of filing application except as
provided by Rule V.

B. The Civil Service Commission will not receivestapplication of, or proceed to
examine, a person who does not meet the requirsmstablished by the Commission
or other legal requirements.

C. The Commission establishes |18 years of ageeasithimum age qualification for
applicants for appointment to any position in tbenpetitive, non-competitive and
labor classes unless specifically stated otheraisthe announcement for a position.

The Commission may by regulations fii imits of time between which applications
for a given examination shall be presented, but gciod shall in no case be less
than five (5) workdays. Applications will be actegin person or by mail only
during posted business hours of the Commissiorc@ffApplications must be
received in the Civil Service Commission Office@rbefore the close of business on
the last day of the filing period.

An application shall be null and void after the ieafjon or cancellation date of the
eligibility list or register for the position for lwich the application was submitted.
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SECTION 4.

SECTION 5.

SECTION 6.

Applications when presented shall dedland notarized free of charge by the Civil
Service staff. An application, once accepted @ed,fshall not be returned to the
applicant. Applicants may not supplement, correcttherwise alter their
applications after the filing deadline.

Any willful misstatement, falsificatipar concealment in respect to an application
shall render the same null and void. Subjectgordtion of the Commission, a person
making such false application may be prohibitednfroaking any future application
in
Applications for a given position, da® subclass shall be received either continuausly
between fixed dates as the Commission may by régalar by resolution require, but no

such fixed period shall be of less than five (S5ykdays duration.

(Rev. 8/86)

SECTION 1.

SECTION 2.

SECTION 3.

RULE Il
Examinations - Competitive Class

Prior to a competitive examination, [pubotice, including information concerning
duties of the position to be filled, the qualificats required of candidates, the form of
testing to be used, and any other pertinent infionaas determined by the Civil
Service Commission, shall be posted for at leas{l® workdays. The time and place
of the examination shall be posted publicly atisasen (7) calendar days prior to the
administration of the examination.

When request has been made by an djpppofficer to fill a position in the
competitive class for which there is no appropréligibility list, the Civil Service
Commission shall give an examination. When, injtiigment of the Civil Service
Commission, an eligibility list does not contairifslient names, or when a new
eligibility list may be needed, the Civil Service@mission may schedule an
examination.

The Civil Service Commission will petran individual who is deployed by the
military during the administration of an entry I&aad/or promotional Competitive
examination to defer the examination until aftefshe has returned from deployment.

A. The individual must officially submit their applittan for employment for
the position during the posted recruitment dated,lze deemed eligible
for the examination.

B. It is the responsibility of the candidate to infotine Civil Service
Commission, in writing before the examination, loéit request to defer
their testing due to deployment, and upon theurrefrom deployment to
inform the Commission, in writing of their requéstsit for a makeup
examination. The candidate will be required tovte proof of
deployment during the testing period.

C. For promotional Competitive makeup examinations,aandidate will be
permitted to submit written request to have theesatudy period as was
granted to all candidates.

D. If the candidate passes the makeup examinatiofielhiname will be
added to the respective eligibility list in ranlder based on the final
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score.

E. Candidates for entry level positions will have mbittement to any back
pay or seniority rights for any hiring opportungtimissed during their
deployment.

F. This rule applies only to the current eligibilitgtl If the candidate

returns from deployment after the eligibility Ilsis expired or has been
exhausted, candidates may not request a makeupretam.
Examination deferment does not transcend eligyhlikts.

(Rev. 10/08)
RULE I
Examinations
SECTION 1. The Commission, in consultation wita hief Examiner, shall designate the general

SECTION 1.1.

SECTION 2.

nature, content, and scope of examination(s) aalll détermine the method, i.e.,
whether written, oral, performance, evaluationdifi@tion and experience, or other
forms of testing, or any combination thereof.

The Civil Service Commission will permit an indival who is deployed by the
military during the administration of a Non-Comjpiet or Labor class examination to
defer the examination until after he/she has rewifrom deployment.

A. The individual must officially submit their applitan for employment for
the position during the posted recruitment dated,lze deemed eligible for
the examination.

B. It is the responsibility of the candidate to infotine Civil Service
Commission, in writing before the examination, ledit request to defer
their testing due to deployment, amgon their return from deployment to
inform the Commission, in writing of their requésttake a makeup
examination. The candidate will be required tovjite proof of
deployment during the testing period.

C. If the candidate passes the makeup examinatioimghisame will be
added to the respective eligibility list.
D. Candidates for Non-Competitive or Labor class el@wel positions will

have no entitlement to any back pay or seniorgits for any hiring
opportunities missed during their deployment.

E. This rule applies only to the current eligibiliigtl If the candidate returns
from deployment after the eligibility list has ergul or has been exhausted,
candidates may not request a makeup examinatigamiBation
deferment does not transcend eligibility lists.

In determining the nature, content, scampe of an examination, the Chief Examiner
and his/her designated assistants may consultheglds of departments or their
responsible subordinates and with specially gealifiersons or experts concerning
duties of a position to be filled, the qualificat®to be required of candidates, data
upon which test items may be based, and the cootehe test. All such examination
materials and information used to develop test ststmall be the charge of the Chief
Examiner and his/her designated assistants, sbalept strictly confidential by them
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SECTION 3.

SECTION 4.

SECTION 5.

SECTION 6.

SECTION 7.

and shall not be public records. All examinationsismbe approved by the
Commission. Non-substantive changes in examingitioay be approved by the Chief
Examiner.

A. The Commission in consultation viltie Chief Examiner and his/her assistants will
determine the minimum passing grade for Open aath&tional Competitive,
Provisional, and Non-Competitive Examinations in@adance with professionally
accepted testing standards.

B. The Commission in consultation with the ChiefaBxner and his/her assistants
may determine in advance of any examination(s) ¢hatore below the minimum

passing score set for any one divisible or indigidevent may constitute a failure of
the examination as a whole even if the overall ayerof all parts may be equivalent to
the passing score set for the overall examination.

C. Some of the individual sections or events in sketions for any of the above
examinations may be graded on a Pass or Fail baikis.Commission in consultation
with the Chief Examiner and his/her assistants diggct in advance that a failure of a
particular Pass-Fail event will result in a totzldre of the examination as a whole.

Upon completion of scoring, written inetof the grade attained shall be sent to each
applicant at his/her last address of record.

The Chief Examiner, with the consenthaf Commission, shall determine in advance
the credit to be awarded candidates for trainind experience; but no such credit
shall be given for any training or experience acgfliiby a candidate while a

provisional or temporary incumbent of a positiorr fwhich the candidate is an

applicant.

Before proceeding to answer the questio an examination, each candidate shall be
required to: (a) sign and deposit with the resgaasexaminer the admission letter
sent to the applicant with notification of the exaation; and may be required to (b)
fill out and sign a declaration sheet giving his/hél name, address, and such other
information as the Commission may require, whickestthe applicant shall seal in an
official numbered envelope in the presence of gsponsible examiner. The envelope
and the examination papers of the candidate shathdrked with an identical number,
which number shall be kept confidential by the eixers. The envelope shall be
deposited in a safe place and shall be openediémtification of the candidate only
after all papers submitted in the examination hheen scored or (c) fill in an
Identification Number, which has been assigned diyputer, on his/her examination
papers. This number shall be kept confidentiali®ydxaminers. The candidate shall
be identified by this number only after all papsubmitted in the examination have
been scored.

A. Any candidate who places his/her @amany identifying mark on an examination
paper other than when specifically directed to doby the Commission may be
disqualified.  Specific announcement of this prmns shall be made at the
commencement of every examination.

B. The Commission may require that a candidate Isigffner examination paper under
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SECTION 8.

SECTION 9.

SECTION I0.

certain circumstances such as in performance ewsdions where the candidate's
performance has been scored during the adminitrafithe examination.

When an examination is scheduled fposition for which there is an eligibility list
insufficient to certify four names, the persons sdn@ames remain on the existing list
shall be notified that a new examination will beréwnistered provided that such list
shall not have existed for a period exceeding @ze.y

Any applicant or candidate who, afteyper investigation and/or a hearing before the
Commission, shall have been found guilty of giviate information in respect to any
examination, or guilty of any reprehensible condonctespect to any examination, or
guilty of any act ending to defeat the proper caniadu result of any examination, shall
be disqualified from participation therein and shal excluded from any eligibility list
resulting from the said examination; and may, atdtscretion of the Commission, be
excluded from all subsequent examinations and regyrbsecuted.

A. The Commission may at any time prio the certification, appointment,
promotion, or reinstatement of a person to anytjpwsin the classified career service,
require such person to pass a physical examindtiemature and scope of which shall
be determined by the Commission.

B. All physical examinations shall be conducted dsyunder the direction of the
regularly appointed Civil Service City Physiciancluding applicants for the positions
of Police Officer or Firefighter, who shall be exaed by physicians appointed for
such purpose in accordance with the Police andGiu Service Acts.

C. The scope of physical examinations, as outline8ection Il of this rule, may be
modified by the Commission; but such determinasball be in accord with the job
related standards provided for in Section |I.

D. The Civil Service City Physician shall report tte Commission in writing the

results of all physical and medical examinationsd any applicant who is not
determined by the Civil Service City Physician te tualified and sound shall be
rejected. If the disqualifying condition is remedj the applicant may request
reexamination and the Commission will grant suciuest. However, an applicant on
a Promotional or Open Competitive or Non-Competiteligibility list must remedy

the disqualifying condition before the expiratiancancellation of that eligibility list.

E. When, in the opinion of the department head oth@ized supervisor, an
employee of the said department is physically ontadey incapable of performing
the duties of his/her position, the department heraduthorized supervisor, may
require the employee in question to submit to asflay or mental examination by
reputable physician(s).

The results of such examinations may be submittedhe department head or
authorized supervisor for consideration in makin@rkv assignments for such
employees. The written findings of such physicianiay be deemed a just cause for
charges of physical or mental disability. DismisBacause of physical or mental
disability shall be made in accordance with RuleoKthese Rules except in the case
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(Rev. 3/23/93)

SECTION 11.

of employees governed by the Police and Fire Geilvice Acts, in which instance the
written findings of physical or mental disabilityapnbe submitted to a duly constituted
Board of Inquiry.

F. (I) Any employee assigned to arduous or noreseay work as determined by the
Civil Service Commission who has been absent fifi@®) or more calendar days shall
be required to take a physical examination priaetarning to work.

(2) Any employee failing to return to work immedibt after the expiration of
his/her authorized vacation period, who, in thenam of the Civil Service
Commission has been assigned to arduous or nomtsegevork, shall be required to
take the prescribed physical examination.

(3) Provided, however, that for those employeesledtto five (5) weeks vacation,
in order to allow for the fullest possible consmléon for pass days and Sundays
preceding or succeeding the vacation period, theirman number of calendar days
for which immunity from physical examination may @m@nted shall be forty-fou#s4).
For all employees entitled to four (4) weeks vawatthe maximum number of
calendar days for which immunity may be grantedldba thirty-six (36). For all
employees entitled to three (3) weeks vacatiomthgimum number of calendar days
for which immunity may be granted shall be twengh¢ (28). For all employees
entitled to two (2) weeks vacation the maximum neambf calendar days for which
immunity may be granted shall be twenty (20). &mployees returning to duty from
Military Leave including National Guard or Resematy the maximum number of
calendar days for which immunity may be granted| &eatwenty (20).

(4) Any addition to the authorized vacation perfodany employee for any reason
other than mentioned above, may be permitted aftmommendation of the
department head or authorized supervisor conceanédvith the approval of the Civil
Service Commission.

(5) The foregoing provisions shall not deprive a®partment head or authorized
supervisor or the Civil Service Commission, uporfoimation received, from
requiring physical examination in any case.

A. Medical evaluation is required &r candidates for positions as determined by the
Civil Service Commission. The medical standardgmite the Civil Service
Commission to identify applicants whose physicaha@amalities and disease states
may be incompatible with safe and effective jobfgrenance. Every effort has been
made through specialist consultation, literatundeng and available task analysis to
assure that the strict criteria adopted are jodtedl Not all conditions that could
be subsumed under the very broad categories hae ibeluded. Specific disease
states and medical findings must be individuallgradsed by the Civil Service City
Physician with regard to performance of the spe@fd.

B. The medical standard as follows, are applicatiiere determined by the Civil
Service Commission to be job related:

I. EYES AND VISION: Visual acuity, each eye, with without correction must be

at least 20/30 (Snellen). Depth perception (stesisppnust be 60% or greater. Peripheral vision
must be 60 degrees or greater in each eye. Lateoala must be 7-Il units. Chronic conditions or
diseases which impair visual function will be diatitying. Such conditions will include, but not
be limited to, color blindness or seriously impdireolor discrimination, night blindness,

4.6



monocular vision, diplopia, nystagmus, optic nesyrimacular degeneration, retinopathy, retinal
detachment, retinitis pigmentosa, lenticular opesit affecting visual acuity, glaucoma,
malignancy, or chronic inflammatory states. Contenses are acceptable unless the job requires
the use of full face respirator.

2. EARS AND HEARING: A pure tone audiogram willtdemine if a candidate has
any hearing deficit. The applicant must have aghold not exceeding 25 dB at frequencies from
500 Hz to 3000 Hz in each ear and should be aliedn and understand conversation in a quiet or
noisy environment. The applicant must be ableigorominate among environmental (non-speech)
sounds and to tell from where sound is coming. t&aw chronic ear disease will be disqualifying
including, but not limited to, otitis media, mastitis, otogenic vertigo, or disequilibrium.
Abnormal configuration of the external ear will Bsqualifying if required equipment cannot be
properly utilized. Intact tympanic membrane isuieed.

3 SKIN: Applicants must be free from contagious skonditions. Any acute or
chronic skin condition which precludes proper métion of required equipment will be
disqualifying. Such conditions will include, bubtnbe limited to, very severe forms of acne,
furunculosis, folliculitis, fungal or viral infeans of the skin. If, in the opinion of the CiviéSice
City Physician, the requirement of a particular mbenvironment will worsen an existing skin
condition, for example, eczema, atopic dermatitis¢oid lupus erythematosus or chronic urticaria,
such conditions will be disqualifying. Other disdjfying skin conditions will include, but not be
limited to, Raynaud's phenomena, scleroderma, tignzancy.

4 NOSE, MOUTH AND THROAT: Applicants must be frélem conditions which
interfere with distinct speech or with free breathi Teeth should be clean, well cared for and free
from disease with appropriate dental restorati@ignificant absence of teeth must be corrected
before applicant will be appointed. Disqualifyingnditions will include, but not be limited to,
impairment of breathing at nasal level, allergiinitis, artificial larynx or esophageal speech,
malignancy, or diseased tonsils.

5. RESPIRATORY SYSTEM: Respiration must be fulise and regular, and the
respiratory sounds must be clear and distinct beér lungs. Applicants must achieve at least 85%
of the predictive normal values on the pulmonarpcfion test. Chest x-ray will screen for
pathology. Disqualifying conditions will includeubnot be limited to, pulmonary tuberculosis,
asthma, chronic or allergic bronchitis, bronchophétistula, chronic abscess of the lung, chronic
mycotic diseases, extensive pulmonary fibrosis ticydisease of the lung, pneumoconiosis,
lobectomy, chronic fibrous pleuritis, malignancy sarcoidosis.

6. CARDIOVASCULAR SYSTEM: Resting heart rate mi& within the range of
55-90. Rates outside these limits must be satfifctlarified. Blood pressure must be 140/90 or
under but not less than 90/60 and clinically catedd. Evidence of cardiac disease or abnormality
will be disqualifying including, but not limited telinically significant cardiac murmurs or valvula
disease, abnormal conditions of cardiac muscldawdovessels such as coronary artery disease or
myocardial infarction, clinically significant caati arrhythmias, particularly frequent premature
ventricular contractions, bigeminy, ventricularttgcardia, or atrial fibrillation. Other possible
disturbances of conduction such as bundle branmtklbr Wolf-Parkinson-White Syndrome will
require further evaluation. Peripheral vasculaedé® such as arterial or venous insufficiency of
generalized atherosclerotic changes or aneurysinb@ildisqualifying. Cardiac stress testing or
combined cardiopulmonary stress testing will bduded in the comprehensive evaluation where
specifically indicated by job requirements. Applts must achieve a level of cardiac work and
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conditioning appropriate to the job as determingthle Civil Service Commission.

7. GENITOURINARY SYSTEM: Disqualifying conditions willnclude, but not be
limited to, renal calculus, nephritis, prostaticpbytrophy, a large or painful hydrocele or
varicocele, albuminuria, hematuria, glycosuria, odic cystitis, cystic or polycystic kidney,
pyelonephritis, cryptorchidism, malignant diseadegenital or urinary organs or structures,
urethritis, or acute or chronic venereal disease.

8. GASTROINTESTINAL SYSTEM: Disqualifying conditionsilivinclude, but not
be limited to, diffuse esophageal spasm, acutei@epter disease, chronic regional enteritis,
diverticulitis, ulcerative colitis, functioning itestomy or colostomy, acute hepatitis, hepatic
cirrhosis, cholelithiasis, chronic pancreatitisgrii@ (inguinal, umbilical, femoral or ventral), sre
or bleeding hemorrhoids, malignancy, or acute oorie organic digestive disease.

9. NERVOUS SYSTEM: Assessment of the nervous systamtrbe holistically
approached because of the integrative functiomefniervous system with all other body systems.
Applicants must be free from evidence or historysigiificant emotional instability, behavioral
disorders, or mental iliness. Disqualifying phgiconditions will include, but not be limited to,
paralysis or paresis such as that caused by cérpllsy, cerebral vascular accident, neuro-
muscular degenerative diseases, peripheral nebisopattrauma. History of disabling migraine
headaches, significant speech disorders, malignahtlye nervous system, history or evidence of
seizure disorders will be disqualifying.

10. ENDOCRINE, METABOLIC AND NUTRITIONAL SYSTEMS: Disgalifying
conditions will include, but not be limited to, adal dysfunction, disease or dysfunction of the
thyroid or pituitary gland. Diabetes mellitus wile disqualifying. Nutritional disorders such as
marked obesity, severe thinness, or anorexia, mobrglary to other disease states, will be
evaluated in terms of the applicant's ability tofgen the required functions of the job. Signifita
impairment of the physical abilities such as redusteength and stamina or the inability to function
in a confined space will be disqualifying. Devetogntal disorders such as dwarfing syndromes
and achondroplasia will be disqualifying.

11. MUSCULOSKELETAL SYSTEM: The medical evaluatiohthe musculoskeletal
system, in addition to a thorough history revievil] imclude but not be limited to the following
physical examination:

a. The applicant must be able to walk in a normaahion with normal gait pattern
without deviation of the hips, shoulders or head.

b. The applicant must be able to squat and riskowit holding on to an object to
maintain balance.

c. The applicant must be able to walk on his teewell as heels without holding on to
an object.

d. The applicant must be able to close eyes wigt fegether and not lose balance
(Romberg test).

e. The applicant must have symmetrical strengtlugifer and lower extremities as
tested in the sitting position.

f. The applicant must be able to walk in a bentekpesition for ten steps. An x-ray of
the lumbo-sacral spine may be required. Disqualgiygonditions will include, but not be limited to,
narrowing of intervertebral spaces, other than mahi spondylolysis, more than first degree
spondylolisthesis, combination of spondylolisthesish spondylolysis, significant degenerative
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arthritic changes, scoliosis in lumbar spine (greéttan 30lumbar and greater than B@oracic or
thoracolumbar), spina bifida, transitional vertehravidence of prior back surgery, or sciatica.
Other disqualifying conditions will include defortigis, structural defects, impairment, limitation,
or loss of any extremity which will interfere wigierformance of duties.

2. HEMATOPOIETIC AND LYMPHATIC SYSTEMS: Specifioccupational focus
is given to the blood forming and immune systemsparticular jobs where hazardous exposure
may occur, base line laboratory testing will beuiegpg. Disqualifying conditions will include, but
not be limited to, hemoglobinopathies, polycythemieukopenia, acute or chronic leukemia,
multiple myeloma, bleeding disorders, lymphedenmdymphomas.

C. Additional Medical Procedures: Blood and uriaddratory tests and such other
evaluations as are deemed necessary shall be afpghg medical examination at the
discretion of the Civil Service Commission City Bleyan. When determined by the
Civil Service Commission to be job related, a umineg test will be included as part of
the medical examination. The presence of a cdatt@dubstance which may affect the
individual's ability to perform the job will be djgalifying. This includes controlled

substances which were illegally obtained and/odwsewell as legally prescribed and
used controlled substances. A comprehensive niddstary form must be completed

by the applicant at the time of the medical evatmat The applicant may be required
to release results of previous medical evaluatibnspecifically indicated and job

related.
(Rev. 4/89)
SECTION I[2.
A. The psychological examination of all applicafds the police service shall be conducted

by, or under the direction of, the regularly appeshCivil Service Psychologist. The examination
shall be in accordance with the Police Civil Sesvisct and other applicable laws, rules and
regulations, including but not limited to thoseTtfe Pennsylvania State Municipal Police Officers’
Education and Training Commission.

B. The Civil Service Psychologist, or his/her desig, shall report in writing the results of all
psychological examinations.
C. Any applicant for the police service who is detimed to be psychologically at risk or

unsuitable for exercising appropriate judgment gstraint for such service shall be rejected by the
Civil Service Psychologist or his/her designee.

D. An applicant for the police service who is réget based on the initial psychological
examination shall have the opportunity to receiveeaond examination by the Civil Service
Psychologist or his/her designee. If the secoraimaxation results in a rejection of the applicant,
that action is administratively final. If the secbexamination results in a recommendation of the
applicant, the Civil Service Psychologist shallweme a panel to consider the case. The decision of
the panel is administratively final.

(Rev. 4/27/06)
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RULE IV
ELIGIBILE LISTS

SECTION 1. All Eligible Lists (Competitive amdon-Competitive)

A. All eligible (eligibility) lists shall continue irffect for a minimum of one (1) year. This is e
General Civil Service Act, Section 13.

B. Eligibility lists for all Civil Service non-testepositions (union or non-union, entry level or
promotional, competitive or non-competitive) wilt In effect for a one (1) year period and expire
upon the one year anniversary date.

C. Eligibility lists for all Civil Service testegositions (union or non-union, entry level or pagmonal,
competitive or non-competitive) will be in effedrfa three (3) year period and expire upon the
third year anniversary date, with the following egtions to testegositions:

1. Non-Union — one (1) year.

2. AFSCME 2719 —two (2) years.

3. Police Officer Recruit — two (2) years.

4. FAPP (Paramedic Union) promotional — two (2) years.

D. The hiring department(s) may submit a detailed estjun writing to the Civil Service Commission
to cancekligibility lists either after their one year ameisary date (if applicable) or prior to their
one year anniversary date if the list is insufiitieThe request must include how many candidates
from the lists were interviewed, appointed, undblbe contacted, did not return calls, etc. The
Department of Personnel and Civil Service Commisstaff will randomly contact names on these
lists to ensure that hiring departments are comgciandidates, as per their documentation shows.

E. The hiring department(s) may submit a detailed estjun writing to the Civil Service Commission
to add namesnto eligibility lists if the list is insufficient The request must include how many
candidates from the lists were interviewed, apgointinable to be contacted, did not return calls,
etc. The Department of Personnel and Civil Ser@ommission staff will randomly contact names
on these lists to ensure that hiring departmemt€antacting candidates, as per their documentation
shows.

SECTION 2. Eligible Lists — Competitive Class Only

A. The Civil Service Commission shall, as soon astmaole after each examination, prepare and
make public a list of all persons who have pasBedkamination and who are eligible for
appointment to the position or class of positiarswhich the examination was held. Names shall
be arranged in descending order according to tta grade attained.

B. When two or more eligibles have received the sana $coreon an examination, priority on the
list shall be determined by lot (e.g., random nurslgenerated by a computer system).

C. The name of any person on an open competitivebigidjst (e.g., Police Officer Recruit,
Firefighter Recruit) who is a veteran within theanang of the Veterans' Preference Statute, as
amended, shall be identified as such on the sstithyi the capital letters "VP" (Veterans'
Preferenceplaced opposite his/her name.

D. A person whose name is on an eligible list and wishes to postpone consideration of his/her
name for appointment may request a waipeovided that requests for waivers must be filétth
the Commission in writing prior to the commencemarthe pre-employment physical
examination, and if approved, the name of suchidéighall not be certified until the waiver has
been withdrawn in writing. Waivers, whether conbos or otherwise, shall not be permitted for a
period longer than one (1) year. Waivers may heested for documented medical, educational or
military reasons.

(Revised 12/2009)
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SECTION I.

SECTION 2.

SECTION 3.

(Rev. 5/90)

RULE V
Domicile (Bona Fide Residence)

The Civil Service Commission will notcaept application from, or certify for
appointment, any person whose domicile is not i@ @ity of Pittsburgh. All

employees of the City of Pittsburgh must be doraitin the City at the time of their
initial appointment and continuously maintain thedlomicile within the City

throughout their terms of employment with the Ciprovided, however, that the
Commission may grant domicile exemptions for amits on the grounds that
sufficient need has been shown by the departmeajqiesting exemptions. The
applicant so exempted will present documentatioth& Civil Service Commission
for the Commission's approval that he/she has ledftad domicile in the City of

Pittsburgh prior to beginning employment.

A candidate for employment must essdibby his/her actions and documentation an
intent to make his/her domicile (Bona Fide residgria Pittsburgh. This must be
demonstrated through a series of actions wherebyidl that bind the candidate to a
prior place of domicile have been severed, andndidate's intent to establish his/her
domicile within Pittsburgh is conclusively proven.

If after investigation and public heari the Civil Service Commission finds that an
employee is or has been in violation of the domic#quirement, the Civil Service
Commission will cease certification of pay for #a@ployee and the employment will
be terminated.
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RULE VI

Certification and Appointments

SECTION 1. A. An appointing officer, in making rdgition upon the Commission for a
certification from which to fill a vacancy in thempetitive class, shall state in writing
the title, character, and duties of the positiod the compensation to be paid.

B. Certification shall be according to the proceescribed in Section 14 of the
General Civil Service Statute, as amended, andv#terans' Preference Statute, as
amended.

SECTION 2. If there be more than one vacancy m ¢bmpetitive class to be filled,
certification and appointment shall be made forheat such vacancies in
the same manner as for a single vacancy; but ieraodexpedite the making
of multiple appointments, the Civil Service Comnuoss may, at its
discretion certify to the appointing officer therdast number of names
which would be certified were appointments to belensingly, e.g.

No. of No. of No. of No. of

No. of Names No. of Names No. of Names No. of Names

Positions _ Certified Positions ertified Positions _ Certified Positions _ Certified

[ 4 s R— 53 Y — 102 (- R— 154

 — 5 Jy (E— 54 Sy J— 106 (e — 155

< JE—— 6 o JE— 58 53 Jpu— 107 4 J— 156

R 10 s JE— 59 Y/ R— 108 4 JE— 160

S J—— 11 ] JE— 60 Y Jp— 112 o]0 E— 161

J— 12 ] E— 64 56 ------ —113 o] — 162

P — 16 ) J— 65 57 ---m-- —114 S R — 166

S J— 17 ] JE— 66 58 ------ —118 o] Ju— 167

o[RS 18 Y E—— 70 59 ---m-- —119 Y — 168

[ J— 22 ] J—— 71 60 ------ —120 o] J— 172

[ 23 ] JE— 72 61 ----- —124 o] — 173

f J— 24 Y A— 76 s J—— —125 S — 174

1 J— 28 ] JE— 77 63 - —126 o] R— 178

1 R— 29 ] JE—— 78 S p— —130 o] JEE— 179

Y — 30 g JE———— 82 65 ------ —131 o]0 E—— 180

[ J— 34 i 83 66 ------ —132 o] [E—— 184

Iy — 35 42 e 84 67 ----- —136 o R — 185

I J— 36 43 e 88 68 ------ —137 o] JE— 186

[ JE— 40 i/ R 89 69 ------ —138 o/ E— 190

o J— 41 45 s 90 70 ------ —142 o] J— 191

. — 42 T J—— 94  f — —143 o] — 192

.y R —— 46 iy 95 R —144 S — 196

I J— 47 48 --en 96 73 - —148 o] Re—— 197

pJ — 48 49 —een 100 74 e —- 149 o] JEE—— 198

1 TE—— 52 50— 101 75 - 150 0] JS—— 202

The appointing officer shall, upon that certificatj make appointments to fill all of the vacanc¢she
same time, appointing only such persons upon #teal would have been selected had he/she made the
appointments one at a time upon separate requisatia certification, and charging to each eligidene

its due number of rejections in the manner presdrilm Section 14 of the General Civil Service Aas,
amended.
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SECTION 3.  An appointing officer may summon foteirview persons whose names have been certified
to him/her for appointment. An eligible who fails respond to such a summons sent in
writing to his/her last address of record in ther@assion's office, within five (5) calendar
days from the date of its dispatch, may be remdnad the list of eligibles by action of the
Commission.

SECTION 4. Alist of eligibles certified to an appting officer for employment in the competitiviags
shall be valid for thirty (30) days provided thithere be a request from any other
department after ten (I0) days, the said certiocashall be recalled.

SECTION 5. Persons tendered appointment in thssified service must report to the head of the
department or to the appointing officer. Failuwedport shall be considered a declination,
and the name shall be removed from the eligibte lis

SECTION 6. Any person appointed to, or promotedthe classified service shall be assigned to, and
shall perform the duties of, the positions to whindishe has been appointed or promoted.
No person shall serve in more than one positioindur given period.

SECTION 7.  A. Any regular employee may requestavé of absence for health or other reasons at any
time, and leave of absence may be granted to ady smployee for any period not
exceeding six (6) months in length at the discretaf the director or head of the
department concerned.

B. When it is necessary to fill a position in thengetitive class rendered vacant
temporarily by the granting of a leave of absetioe,appointing officer shall be permitted
to make a temporary appointment from the apprapréigible list in accordance with

Clause 3, Section I5 of the General Civil Service, /s amended. If no such list exists,
the appointing officer may select a person for terap/ service, but such temporary
appointment shall terminate with the establishnoéran eligible list, and in no event shall
it be valid for a period in excess of six (6) manth

SECTION 8. A. Whenever any permanent positionhi@ tompetitive or non-competitive class in any
department or bureau is abolished or made unnegessia whenever the number of
positions of a certain character is reduced for eayse, the person or persons legally
holding such position shall be placed by the Corsiois on a preferred list under such
classified title and corresponding to such comivetibr non-competitive eligible list as, in
the judgment of the Commission, most nearly cotteesclass of duties performed by such
persons in the position which was abolished or madeecessary. Priority in listing shall
be given the person or persons with the longestiragrus service and, in the event that
two or more persons shall have equal service, iriehall be given the person senior in
original appointment.

(Rev. 11/91)

B. If a vacancy should occur in any competitivenon-competitive position from which
any person listed on the preferred eligible lisswamoved, the name of the person or
persons on such preferred list shall be given ® director in accordance with the
provisions of Section 20.1 of the General Civil 8ee Statute, as amended, and the Police
and Fire Civil Service Statutes, as amended.

C. The preferred eligibility list shall be recordedhe book of eligible lists, shall be posted
publicly, and shall be a public record in exacllg same sense as the current eligible list.
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SECTION 1.

SECTION 2.

SECTION 3.

SECTION 4.

SECTION 5.

SECTION 6.

RULE VII
Provisional and Temporary Appointments - Competitive Class

No provisional or temporary appointmeimall be permitted under Section 15, Paragraphs |
and 3, of the General Civil Service Statute, asraled, except after formal action by the
Commission, which shall be entered at length imitsutes.

Provisional appointments as define&ébgtion 15, Paragraph | of the General Civil Servic
Statute, as amended, shall not exceed a periochrek tmonths duration, nor shall
successive provisional appointments be made teah position.

Temporary appointments as defined lfi@el5, Paragraph 3 of the General Civil Service
Statute, as amended, shall not exceed a periodxomenths. Successive temporary
appointments shall not be made, nor shall a pdvsogligible to a temporary appointment
if he/she has served as a temporary or provisiapgointee in the same office or

department within the previous six months.

Acceptance of a provisional or temppgpointment shall not confer upon the appointee
any rights of permanent tenure, promotion, trangiereinstatement, nor may service as a
temporary or provisional employee be credited gee&nce in any examination.

It shall be the duty of an appointinfficer to notify any provisional or temporary
appointee in writing at the time of appointment @anming the terms and tenure of such
appointment as provided by law, and to take hisilatten acknowledgment of such
notice.

A. A person chosen to fill a vacaneythe competitive class occasioned by the grant
of a military leave of absence shall not be deetodoe a temporary appointee within the
meaning of the General Civil Service Statute, agratad, but shall be deemed a war
substitute appointee and shall be appointed imidnener prescribed by the said Act and the
Rules of the Civil Service Commission adopted pansithereto for the appointment of
regular employees, but shall acquire by such wdnstiute appointment no right of
protection or tenure for a period in excess of $h&l leave of absence nor shall he/she
acquire by reason of the said war substitute apmeint any right to leave of absence under
the said Rule VI, Section 7, Paragraph B, trangfemmotion, or reinstatement in or from
the said position.

B. In the event that the war substitute employescdbed in the first paragraph of this
section shall be a person who is, at the time bt substitute appointment, employed in
some other position by the City of Pittsburgh, ferson chosen to fill the vacancy
occasioned by such war substitute employee's gansforomotion shall be deemed to be a
war substitute employee and shall be appointetiénsame way and shall have the same
limited right of protection or tenure as the fivgar substitute employee; similarly, if the
second war substitute employee is also at the siameeof his/her substitute appointment,
already employed in some other position by the 6itRittsburgh, the person chosen to fill
the other position by the City of Pittsburgh, thergon chosen to fill the vacancy
occasioned by his/her transfer or promotion shialh &#e deemed to be a war substitute
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SECTION 1.

SECTION 2.

SECTION 3.

employee. If any further war substitute appointtae@me made in line from among persons
employed by the City of Pittsburgh, the same pracedhall be followed and the right of
protection or tenure of each shall be limited bg tight of protection or tenure of the
employee for whom he/she serves as a war substitute

C. Upon the return of an employee from militaryather approved emergency service,
he/she shall be restored to the position whichheefwriginally held; i.e., the one from
which the employee was given leave of absencetlagerson who has served as his/her
war substitute shall revert to the position he/shginally held; i.e., the one which he/she
held when the leave of absence was granted toitsteeinployee; and any or all war
substitute employment incident to the filling oftlkacancy occasioned by the leave of
absence shall immediately terminate, any or alf ttatus at the time the leave of absence
was given.

D. In the event that the war substitute employescideed in the first paragraph of this
section shall be a person who is, at the time hbr substitute appointment, employed in
some other position by the City of Pittsburgh, ahdll later find it necessary to leave the
service of the City altogether, he/she shall beired to resign both from his/her originally
held position and from the position in which he/blo&ls a war substitute appointment.

E. It shall be the duty of an appointing officerrtotify any war substitute appointee in
writing at the time of appointment concerning teerts and tenure of such appointment
and to take his/her written acknowledgment of suafice.

RULE VIII
Promotions

Vacancies in positions in the clasdifservice above the lowest rank or grade shallaso
as is practicable, be filled by promotion from amgqersons in the said department, office,
or institution who have held positions in the niexter rank or grade.

Promotions shall be based on examinatibere feasible, the nature and scope of which
shall be determined by the Commission.

A promotional examination for positianghe competitive class shall be conducted
and the eligible list drawn up in the same manrsethat prescribed for original
appointment; provided that only the names of thpesicipants in a promotional
examination who shall have attained a final passicgye shall be placed on the
resultant eligible list fopromotional appointment. In response to a regisestames to

fill a competitive position by promotion, the Conssion shall certify the entire appropriate
eligible list, and the appointing officer shall fathe right to appoint any person whose
name appears on the said list.
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SECTION 2.

SECTION I.

SECTION 2.

RULE IX
Transfers

A person who has been permanently apedito a position in the competitive or the non-
competitive class may be transferred without exatmm, other than a physical
examination, if required, to a similar positionsach class or to a position of the same
grade thereof, if it be in a graded service, in athyer department, office, or institution;
provided, that for original entrance to the positiwoposed to be filled by transfer there is
not required, in the judgment of the Commission, examination involving tests or
gualifications essentially different from, or highthan, those required in an examination
for original entrance to the position from whichrisfer is sought.

No transfer shall be valid until apgrdvby the Commission upon receipt of authorizing
letters from the appointing officers involved.

RULE X
Reinstatements
ELIGIBILITY FOR REINSTATEMENT

The following persons shall be eligilide reinstatement in the positions formerly held b
them or to which they might have been legally tfamed from such position:

A. One who has resigned his/her position and whs i good standing therein at the
time of such resignation.

B. One who has been separated from the servideowtitany delinquency or
misconduct on his/her part.

METHOD OF REINSTATEMENT TO A POSITION
Reinstatement shall be effected infdHewing manner:

A. The appointing officer having jurisdiction ovidre position proposed to be filled by
reinstatement shall advise the Commission in vgiti) that there is a vacancy in the said
position, (2) of the name and address of the pemsoninated for reinstatement together
with full particulars concerning the record of teaid nominee and the circumstances
connected with his/her separation from the servemeg (3) such other information,
including the nature of the position and the conspginn attached thereto, as will permit
the Commission to decide intelligently either foragainst the proposed reinstatement.

B. Upon receipt of the aforesaid information frone tappointing officer and the written

request of the applicant for reinstatement, the @@sion may grant an interview to the
applicant, shall consider the proposed reinstatésugt approve or disapprove it, and shall
advise the appointing officer of its action in wrg within ten (I0) calendar days from

receipt of the proposal. If the Commission appsottee reinstatement, the appointing
officer shall reinstate the nominee within seveh ¢@lendar days. If the Commission
disapproves, the nominee shall be ineligible tHezeéor reinstatement under this rule.
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SECTION I.

SECTION 2.

RULE Xl
Reduction and Dismissals

Persons in the competitive or non-catitipe classification of the Civil Service may be
reduced in rank or dismissed from their positiangdist cause. "Just cause" may be, but is
not limited to:

A. Physical or mental disability; or

B. Absenteeism, delinquency, misconduct, incompee inefficiency, or failure to
maintain City domicile.

C. Economy reduction, lack of work, abolition obsttion, or failure of City to
provide salary therefore.

METHOD OF DISCIPLINARY REDUCTION OR DISMISSAL

A. In all cases included in SectioA And B of this rule involving employees other
than those covered by the Police and Fire Civili8erStatues, as amended, the following
procedure shall be followed:

() The responsible officer shall furnish writteatice to employee of (a)
suspension for five (5) calendar days, (b) detaslgetific charges, on which the
proposed reduction or dismissal is based, and &ching that if the employee does
not respond to the responsible officer in writinghie charges within the said five
(5) days, or if the employee's response is unsatisfy to the responsible officer,
an order of reduction or dismissal will be issued;

(2) Before the time for response has passed, tipdogee sought to be dismissed
or reduced may petition the Civil Service Commiedior a rule upon the
responsible officer to make the charges or basiediiction or dismissal more
specific and detailed. If such petition is reasdeathe Commission shall order the
responsible officer in writing to furnish the Conasion and the employee sought
to be dismissed or reduced with an amended notisespension, and to forward a
copy of said amended notice to the Commissionatkh The employee in
guestion shall have five (5) days from the receffihe amended notice in which to
make written answer as set forth in (I) of thisteec If such answer be made a
copy thereof shall be furnished to the Commissathivith by the responsible
officer;

(3) On failure of employee to respond satisfacydnlthe notice required in (I)

above, the responsible officer shall advise theleyae in writing of his/her
reduction or dismissal;
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SECTION 3.

SECTION 4.

(4) The responsible officer shall furnish to then@oission for its convenience
immediately upon receipt or mailing, copies ofatrespondence incident to a
reduction or dismissal, including:

a. Notice of suspension with charges or amendedjeba

b. Answer to charges or amended charges.

c. Notification of restoration, reduction, or dissdal.

(5) The responsible officer may, upon petition ol @approval by the Commission,
amend or supplement the charges against an emplayeeded that the
Commission shall allow the employee reasonable tinfide a written answer to
the amended or supplemental charges and/or pramiefense.

B. In cases involving the reduction or dischargeneimbers of the Police or Fire services,
the provisions of the Police or Fire Civil Servisatutes, as amended, shall be followed.

METHOD OF ECONOMY REDUCTION OR DISMISSAL

A. If for reasons of economy, a lackfahds, abolition of position(s), or for any other
reasons it becomes necessary for the City to redneenumber of employees, the
responsible officer shall follow the proceduresfeeth within Section 20.I of the General

Civil Service Statute, except in the case of thikcB@r Fire services, in which case Section
9 of the Police Civil Service Statute, as amendaedSection 7 of the Fire Civil Service

Statute, as amended, shall be followed.

B. In making economy reduction or discharge, thepoasible officer shall notify the
affected employee(s) in writing that he/she is ¢éorbduced or discharged for economy
reasons and state the effective date of such rnedumt discharge.

APPEALS FROM REDUCTION OR DISMISSAL

A. (I) Any employee reduced or dismisseder Section | A or B of this rule, except one
described in the Police Civil Service Statuteaaended, in which case Section 8 of said
statute shall apply, and one described in the €ixél Service Statute, as amended, in
which case Section 6 of said statute shall applsty riile with the Secretary of the
Commission an affidavit of appeal alleging that/lies reduction or dismissal was made
without just cause and/or that the provisions af tBeneral Civil Service Statute, as
amended, and/or the Rules of the Commission werebserved.

(2) The affidavit of appeal must be filed withient (I0) calendar days of the date of
receipt of written notice of reduction or dismisffaterved personally, or within ten (I0)
calendar days of the date of delivery of such emithotice by certified mail to the last
known address of the said employee, except thileifwritten notice by certified mail to
the last known address of said employee is retuonel@liverable by the Post Office to the
responsible officer, the notice of reduction omteration will be posted publicly for ten
(10) calendar days at the Civil Service Commissiffice and at the division office where
the said employee was last assigned, and the sapdogee may, within the ten (10)
calendar days of such public posting of noticeedfuction or dismissal, submit an affidavit
of appeal in accordance with (l) above.
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SECTION 6.

B. (I) Any employee reduced or dismissed under iBectC of this rule, including
employees covered by either Police or Fire Civitvide Statutes, as amended, may file
with the Secretary of the Commission an affida¥iappeal alleging a) that he/she was not
the proper person to be reduced or dismissed uhdeeconomy reduction provisions of
the applicable Civil Service Statute, or b) thatlmer reduction or dismissal was for reasons
other than economy or efficiency.

(2) The affidavit of appeal must be filed withimt@0) calendar days of the date of
receipt of written notice of reduction or dismisffaterved personally, or within ten (I0)
calendar days of the date of delivery of such emithotice by certified mail to the last
known address of the said employee, except thileifwritten notice by certified mail to
the last known address of the said employee ismetuundelivered by the Post Office to
the responsible officer, the notice of reductiortesmination will be posted publicly for ten
(10) calendar days at the Civil Service Commissiffice and at the division office where
the said employee was last assigned, and the sapdogee may, within the ten (10)
calendar days of such public posting of noticeedfuction or dismissal, submit an affidavit
of appeal in accordance with (l) above.

HEARING IN APPEALS

In all cases except those subject éoptovisions of the Fire Civil Service Statute, as
amended, the Commission shall determine wheth@bthe allegations of an appellant
warrant a hearing. If they so warrant, the Comrarsshall appoint a time and place of
public hearing therein. Written notice of time apldce of hearing shall be given to all
parties concerned at least five (5) calendar dags fo the said time of hearing.

CONDUCT OF HEARINGS
A. All hearings shall be public.

B. Both the person sought to be reduced or dismiasd the responsible officer shall have
the right to counsel, and may invoke the powehef€ommission to subpoena witnesses.

C. The cause shall be heard on a basis of theewrgitatement of reasons for the action
complained of and the written answer thereto of pleeson sought to be reduced or
dismissed, if any, which has been filed with ther@dssion as provided in these rules, and
the affidavit of appeal. The entire service recofdhe person sought to be reduced or
dismissed may be introduced in evidence.

D. The Commission shall be the judge of admisstvidence and procedure, and shall not
be bound by technical rules of evidence.

E. All testimony shall be given under oath.
F. A stenographic transcript of proceedings shallade and filed with all other records
involved, in the Commission's archives; and if &ppellant be of the Fire service, the said

transcript shall be sealed in accordance with 8ediof the Fire Civil Service Statute, as
amended. Costs may be assessed by the Commigsimstaeither or both parties.
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SECTION 1.

SECTION 1.

SECTION 2.

DECISION IN APPEALS

After hearing and due consideratiore @ommission shall have the right to sustain,
modify, or deny the appeal. If the appeal be susth the Commission may issue a written
order directing that the appellant be restored witlvithout back pay to the position from
which he/she was reduced or dismissed.

RULE Xl
Notice Required By the Civil Service Commission

Appointing officers are required to ifyotthe Civil Service Commission of all
appointments, promotions, transfers, reinstatemergsluctions, leaves of absence,
suspensions, dismissals, resignations, and deathsy other factor concerning personnel,
forthwith upon their occurrence, unless herein tise provided.

RULE Xl
Non-Competitive Class

A. () In order to fill vacancies ineiNon-Competitive class, the Commission shall cohdu
recruitment and shall post a notice of the non-cgatitipe position to be filled including
information concerning the duties of the positithe qualifications required of candidates,
and the form of testing to be used where applicalilee public notice shall be posted for
no less than five (5) work days.

(2) Depending upon the nature of the position tdilleel and the type of testing feasible
for such a position, the Commission shall determahether a) to examine the applications
of all who apply against the posted requirementsfamish the appointing officer with the
names and applications of all qualified applicdatghe position whereupon the
appointing officer shall nominate a candidate fgp@ntment subject to the approval of the
Civil Service Commission, or b) to administer a ftmmpetitive written and/or
performance examination to all applicants deterohiioebe eligible as provided in Section
I.LA (2) (a) for the position and forward to the apying officer only the names and
applications of those candidates who have passedah-competitive written and/or
performance examination from which the appointifficer shall nominate a candidate for
appointment subject to the approval of the CivivB® Commission.

B. When there is no existing Eligibility List ankere is a compelling need to fill a vacancy
the appointing officer may request by letter tiat Civil Service Commission accept a
nomination for appointment. If the Civil Servicei@mission approves the request to
accept the nomination, the Commission will then mdster a written, performance and/or
oral Non-Competitive examination.

Any department head desiring the radiaation of a position to the non-competitivesda
must submit in writing to the Civil Service Comni@sa letter stating |) the title of the
position to be reclassified, 2) the departmentlaum@au in which the position is located,
and 3) the reasons for requesting non-competitagsiication. Positions may be placed
in the non-competitive classification by the Consios for reasons including but not
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limited to a) the supervisory, administrative, @ctinical nature of the duties and
responsibilities of the position cannot be measadshuately by competitive examination,
c¢) other comparable positions previously have h@&ced in the non-competitive
classification by the Commission, and d) the posithay be included under a labor
agreement which provides for promotion based upotofs including seniority which are
not feasible in the competitive classification.

Positions placed in the non-competitlssification during the current year shall Iséeld
in the Annual Report of the Civil Service Commissio

RULE XIV
Exempt Class

In accordance with the applicable Gan@ivil Service Statute, the exempt class
must include 1) the superintendent of police ankctéses, and the chief of the fire
department, and 2) one secretary and one confalehrk to the director of each
executive department. In addition, the exemptsciasludes those offices or
positions as listed in Section 3 of this rule.

No office or position or specific numbef any exempt positions may be changed from
that defined by Section 3 of this rule without diihearing by the Commission. Any
department head desiring the reclassificationmdsition to the exempt class must submit
in writing to the Civil Service Commission a letsating |) the title of the position to be
reclassified, 2) the department and bureau in wttielposition is located, and 3) the

reasons for requesting exempt classification. Posit may be placed in the exempt
classification by the Commission for reasons iniclgdut not limited to a) the duties and
responsibilities of the position cannot be measurgdcompetitive or non-competitive
examinations for reasons including but not limited) the policy making responsibilities
of the position, 2) the management level of thatjwes or 3) personal characteristics such
as honesty, integrity, and other attributes notsuesble by examination, or b) the position
may be in a program which is funded for a limitéahet thereby making the term of
employment temporary or seasonal.
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SECTION 3. The following positions are includedte exempt classification.

Number of
Employees

Department

Admin Ass't/Research Ass't
Admin Ass't-City Clerk
Budget Technician

Chief of Staff to Council
Executive Assistant-CC

N
~

Budget Director
Deputy City Clerk
Secretary To City Clerk

Assistant Chief of Staff
Director of Public Affairs-MO
Economic Development Coord
Management Intern

Mayor's 311 Resp Line Supr
Mgr of Communications
Policy Manager-MO

Press Secretary
Secretary-MO

Sr Administrator/Mayor

Sr Secretary/Mayor

Sr Secretary/Operations

U-Mayor's 311 Resp Line Rep
PT

Department

No.
1
1A
2
2A
4
5
6
6A

T O > © 0o~

P

LEGEND

Description

City Council

City Clerk

Mayor’s Office

City Information Systems
Commission on Human Relation
Controller’'s Office

Finance

Office of Management & Budget
Law

Personnel & Civil Service
City Planning

Parks & Recreation

Public Safety

Public Works

Equal Opportunity Review
Commission

Office Of Municipal Investigations

Director and CIO
Ass't Director-CIS
CIS Intern

Deputy Director-CIS

Director of CHR
Secretary-FA

Accountant 3-Con

Admin Ass't-Controller
Administrative Mgr-CO
Ass't Accounting Manager
Ass't Contract Supervisor
Ass't Payroll Audit Supv
Chief Accounting Officer, CPA
Clerk 1 (Summer Intern)
Contracts Division Mgr
Controller's Engineer
Controller's Exec Secretary
Director of Public Affairs-CO
Management Auditor
Materials Supervisor

Payroll Audit Supervisor
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LEGEND

Description

City Council

City Clerk

Mayor’s Office

City Information Systems
Commission on Human Relation
Controller’'s Office

Finance

Office of Management & Budget
Law

Personnel & Civil Service
City Planning

Parks & Recreation

Public Safety

Public Works

Equal Opportunity Review
Commission

Office Of Municipal Investigations

Prevailing Wage Officer 1 5

Research Assistant-CO 1 5

Ass't Director-FA 1 6 %‘ﬁw
Clerk 1 1 6 T
Deputy Dir-City Treasurer 1 6 1A
Deputy Director-FN/GS 1 6 5
Director 1 6 oA
Operating Budget Mgr 1 6 4
Project Mgr-PittMaps 1 6

U-Clerk 1 Living Wage 3 6 S
Assistant Director-Budget 1 6A 6
Budget Accounts Tech 1 6A 6A
Budget Analyst 1 6A 7
Chief Clerk 1-Budget 1 6A 8
Senior Budget Analyst 4 9
Admin Ass't-FA 1 A
Admin Ass't-Law 1 D
Associate Solicitor 2 F
Ass't Solicitor 3 1 J
Ass't Solicitor/2 10 K
City Solicitor

Deputy Solicitor

Law Clerk

Law Intern

Assistant Director-EEO

Ass't Director-Employee Comp
Director

Public Service Intern

Ass't Plan Director DD

Ass't Planning Director
BART Manager

Bicycle Pedestrian Coord
Design Review Sepcialist-
Heinz

Dir of Neigh Initiatives
Director

Neigh Initiatives Coord

Neigh Initiatives Coord-CP
Public Art Manager-Heinz

Sr Secretary-City Planning
Sr Secretary-Neigh Initiatives
Weed & Seed Site Coordinator
Zoning Administrator

Admin Aide-Parks & Rec
Ass't Director-Rec

Ass't Director-Sr Prog
Director

Lifequard 1 @8.35
Lifeguard 2 @8.60
Lifeguard 3 @8.85

WONRPRRRRLRRNRPRPRPRPRRRRE P RPRRRRPRRRLRERRORR

> > P> > > PO©O©OOOOOoOoo O ‘D@@@CDCDGJCD\I\I\I\I\I\I\I\I\I%

4.23




Lifeguard 4 @ABCD
Program Coordinator PT
Recreation Assistant
Recreation Assistant-S
Recreation Leader-PT
Recreation Supervisor AN
Rink Attendant @8.14
Rink Attendant-LW
Secretary-PR

Sr Citizen Program Aide

15

10

32

H
e SN

Admin Aide-BBI

Admin Aide-PS

Admin Ass't-Fire

Assistant Chief-Fire/P

Ass't Chief of Police

Ass't Chief-BBI

Ass't Chief-Code Enforcment
Deputy Chief (Ems)
Deputy Chief (Police)
Deputy Youth Policy Manager
Director of Public Safety
EMS Chief

Fire Chief/P

Paramedic Trainee

Police Chief

Public Information Officer
Secretary-PP

Special Events Coordinator
U-Sch Crossing Guard
U-Sch Crossing Guard Sub
Youth Policy Manager

[iny
N

Department

No.
1
1A
2
2A
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A

LEGEND

Description

City Council

City Clerk

Mayor’s Office

City Information Systems
Commission on Human Relation
Controller’s Office

Finance

Office of Management & Budget
Law

Personnel & Civil Service
City Planning

Parks & Recreation

Public Safety

Public Works

Equal Opportunity Review
Commission

Office Of Municipal Investigations

Assistant Director-Operations
Assistant Director-Properties
Ass't Director-Engineer

Ass't Director-PW-ES

Deputy Director-PW

Director

Seasonal Laborer, AN
Secretary-Public Works
Secretary-SH

Truck Driver-Temporary
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EORC Administrator
Mgr, EORC

Manager-OMI
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TOTAL

439

(Revised 01/2010)
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SECTION 1.

SECTION 2.

SECTION 3.

SECTION 4.

SECTION 1.

SECTION 2.

SECTION 1.

RULE XV
Labor Classification

Applications for registration for pdsits in the labor class shall be made to the
Commission on a prescribed form signed by the aeapti indicating the position
sought, and stating under oath such facts conagnm@sidence, physical condition,
previous occupation, and experience as the Conunissay require.

The Commission may, by regulations,iddivpositions in the labor class into
appropriate sub-classes, and shall furnish to apipgi officers on request a complete
list of applicants in the said class or sub-clagsdof, from which to select persons for
appointment.

Persons nominated for appointment énléior classification shall be subjected to a
physical examination prescribed by the Commissiut;only those who pass the said
examination shall be certified by the Commissiomr f&ppointment within the
designated class or sub-class.

When a person in the labor classificathall have been out of service for a period
exceeding fifteen (I15) days, he/she shall be sultgea physical examination and shall
pass the same before being restored to duty.

RULE XVI
Change of Classification

A change in the title or compensatiate rof a position in the classified service, the
nature and function of which remain unchanged, |shal operate to change the
classification of such position or the status pkason legally appointed to it.

A change in classification from the mp¢ class to the non-competitive class or
competitive class, or from the non-competitive slasthe competitive class shall not

disturb the status of an incumbent in any positibe, classification of which is so
changed.

RULE XVII
Commission Records
The Commission shall make suitable igiom for the preservation and accessibility of
minutes of all its meetings and public hearingsstep cards; eligibility lists and

certifications; lists of applications; and filesrfaéning to appeals.

The Commission shall preserve admission cardsiettiee original papers submitted
in all examinations, answer sheets and writtenatigjes for a period of five years.

The Commission shall preserve the personnel firekraedical files of employees for
a period of twenty-five years after the terminatafrihe employee.
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SECTION 2.

SECTION 3.

SECTION 1.

SECTION 1.

SECTION 2.

SECTION 3.

The Commission shall preserve the applications @edemployment medical
files of individuals not appointed for a period fofe years after the date of
application.

Employees must supply the Civil Sern@mmmission and the department head with
their correct address and home telephone numbemast notify the Commission of
any change in address or home telephone numbeinwitio (2) weeks of such
change.

Pursuant to Section 22 of the Genendl Service Statute, the Commission will not
certify on the bi-weekly payroll to the City Conlley that an employee is legally
appointed if said employee a) fails to meet thédesxy requirements of Rule V, b)
fails to meet the residency requirements of Sectdmof Ordinance No. 450 of 1902,
as amended, c) fails to comply with Rule XVII, Seat2 above, or d) fails to meet
any requirement necessary for continued employméhtthe City of Pittsburgh.

RULE XVIII
Hours of Business

The offices of the Commission shallopen for transaction of public business during
the regularly scheduled business hours of the @iBjittsburgh.

RULE XIX
Publicity

The Civil Service Commission shall ntain in a place or places easily accessible to
the public, a bulletin board, or boards, on whidfals be posted notices of all
examinations and public hearings, and copies otliible lists, except the list of
ordinary unskilled laborers. Such posting shalldicial publication and shall be
deemed sufficient public notice in all matters dfietr such notice is required, except
that public notice of meetings and hearings shallntade in accordance with the
provisions of Act I75 of 1974 (Open Meeting Act).

A notification concerning any applicatj examination, appearance, hearing, or other
matter, forwarded by the Civil Service Commissioa the United States Mails, is for
the convenience and information of the person ad@a: and no failure or delay in the
delivery or receipt thereof shall be deemed a Hasian appeal to the Commission in
any matter conditioned by such failure or delay.

Copies of these rules and all amendsntdrgrein shall be printed and given to any
responsible citizen of Pittsburgh upon request.
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SECTION 1.

SECTION 2.

SECTION 1.

RULE XX
Amendment of Rules
Any rule may be amended as follows:

A. On the request of an interested person, or uffen initiative of the
Commission, a public hearing may be set for theudision of a proposed change
in rule.

B. Public Notice of hearing will be posted on afficbulletin boards five (5)
calendar days in advance of the date set for ssdiy.

C. Public hearing.

D. Adoption of resolution of change, if in the ojoin of the Commission such
change is desirable, within ten (I0) calendar dsfter public hearing.

E. Submission to the Mayor for approval within #(8) calendar days following
the adoption.

F. Amendment in force on approval by the Mayor, ten (10) days after

transmittal to the Mayor in the event of the Magoiailure to act upon it.

Approval or disapproval by the Mayor shall be imgdd in the minutes. If the
Mayor fails to act within ten (I0) days, such fatiall be included in the minutes
of the first meeting next after expiration of sted (l0) day period.

In the event of an emergency affectimg best interests of the City, the Commission
may adopt an amendment without respect to the gians of Clauses A, B, C, D, and
E of Section | of this rule.

RULE XXI
Appeals from Non-Disciplinary Actions

A. Any hearing before the Civil Servicemmission to which a person is entitled
under the provisions of the Civil Service Statuird Rules must be requested in
writing and received within ten (I0) calendar dayshe date of written notice of
action giving cause for the hearing.

B. Any person aggrieved by the findings of the C8@rvice Commission shall have
the right to appeal to the Court of Common Pleat®iCounty as provided by state
law.

(Rev. 6/91)
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SECTION 1.

SECTION 2.

SECTION 3.

SECTION 4.

SECTION 5.

RULE XXl
Conduct of Civil Service Commission Meetings

Public Notice of Civil Service Commimsimeetings will be made in accordance with
the provisions of Act 84 of 1986 (Sunshine Act).

Any individual requesting that an isse= considered by and/or acted upon by the
Civil Service Commission must submit such requesthe Commission in writing.
The correspondence must specifically state thee(sj(uto be addressed by the
Commission and the basis for the request. Corresgee received by 4:45 p.m. on
the business day prior to the regularly schedulechi@ission meeting will be included
on the agenda for that meeting. Correspondenceavext after the specified deadline
may be included on the agenda for the next regusatieduled meeting of the

Commission. The Commission shall determine the @ppateness, timeliness and
criticality of considering and/or acting upon aflemda items. The Commission may
consider or act upon matters which are not on thenda which the Commission
deems urgent and necessary, and may defer andfer agenda items under
advisement.

The Secretary and Chief Examiner wilgent the items on the agenda to the
Civil Service Commission for consideration and/oti@an. The Commission
may hear from the following individuals on an agenigm: [) The Secretary
and Chief Examiner 2) any individual from whom tl@ommission
specifically requests information 3) any indiviluacluding the individual
who submitted the agenda item, who has both stgridirspeak on the item
and information relevant to the item. Individualermitted or requested to
speak shall do so upon recognition by the presi@iognmissioner.

Discussions, deliberations and offi@ations by the Commission will take place
during the public meeting unless the Commission tmée Executive Session in
accordance with the provisions of Act 84 of 198@r{Shine Act). Executive Session
will be announced at the public meeting of the Cassion and the general purpose of
the session will be announced prior to going intedtitive Session.

The Secretary and Chief Examiner widke minutes at regularly scheduled
Commission meetings.
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